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BO NONG NGHIEP & PINT  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC LAM NGHIEP Péc lap - Tw do - Hanh phiic
$6:07/QD-PHLN-KT&DBCL

Hé Ngi, ngay 01 thang 3 ndm 2012

QUYET DINH
V/v ban hanh tam thoi cac Quy trinh vé cong tic dy gid clia gidng vién

HIEU TRUGNG TRUONG PATI HQC LAM NGHIEP

- Can ctr quyét dinh s8 127/CP, ngay 19 thang 8 nim 1964 cla Hoi ddng Chinh
phti vé viéc thanh ldp Totng Dai hoc Lam nghiép va quy dinh chirc ndng, nhiém vu
cua tmong;

- Cén ctr Quyét dinh s6 392/Qb- BNN-TCCB ngay 18/02/2009 cia B trdng Bo
No6ng nghi¢p & Phat trién nong thon vé viéc phé duyét Quy ché t6 chirc va hoat dong
cua Todng Pai hoc 1am nghlep,

- Cin ctt Quyét dinh s6 65/2007/QD-BGDBT ngay 01 thang 11 nim 2007 cia
Bo tmong BO Gido dyc va Pao tao vé viéc ban hanh Quy dinh vé tiéu chuén dénh gia
chit ong gido duc tmng dai hoc

- Cin ctt Quyét dinh sé 251/QD-PHLN-TCCB, ngay 01 thang 6 nam 2007 cua
Hiéu toong Toong Dai hoc 1am nghiép vé viéc ban hanh Quy ché ndi bd vé cong tac
quan ly, cong téc can bj;

- Theo d2 nghi ctia Toing phong Khao thi va Bam bao chét long,

QUYET DINH:

Pidu 1. Ban hanh tam thoi mdt sb Quy trinh v& cong tac du gid cia giang vién -
Toong Pai hoc 18m nghiép.

- Quy trinh va Ké hoach trién khai cong tdc dy gic giang;

- Quy trinh du gio trén lop déi vdi can bé giang day;

- Quy trinh dy gio gidng vién tdp su.

Piéu 2. Céc Quy trinh trén c6 hiu luc ké tir ngay ky va bét dau thuc hién tir hoc ky 2
nim hoc 2011 -2012 trd di..

Piéu 3. Toong cac dnvi trong toong chju trach nhiém thi hanh Quyét dinh nay.

Noi nhin: pit9—
- Ban giam hiéu (b/c);
- Nhu diéu 3,
- Luu KT&DPBCL.
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BO NONG NGHIEP & PTNT CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC LAM NGHIEP Poc lap - Tw do - Hanh phiic

QUI TRINH DU’ GIO TREN LGP POI VOI CAN BQ GIANG DAY

Buéc 1. LAP KE HOACH DU’ GIO GIANG

a. D gio gidng co bdo trwic

- Ban Chu nhiém céac Khoa, 36 moén dua theo TKB cua timg hoc ky, 1ép ké
hoach va phdi hop véi cong doan khoa td chirc trién khai du gid giang cua cic giang
vién trong don vi minh véi sb lugng tdi thiéu 12 3 CBGD/Hoc ky/Bo mon (tép trung
vao CBGD tré, CBGD sir dung céc thiét b hd trg giang day trong bai giang nhu den
chiu, Projector,...) v giri vé Phong Khéo thi & DBCL.

- Phong Khéo thi & DBCL s& dong vai trd tu vén, tham gia va gidm sat qua
trinh trién khai tai don vi.

b. Du gio giang khdng bdo trudc

- Ciin ot vao céc ¥ kién phan hdi tir sinh vién, dong nghiép, can b vién chie,
Phong Khao thi & PBCL 1én ké hoach dyr git khong bdo trude d6i véi can bd giang
day cua cac Khoa, B6 mén.

- Phong Khao thi & PBCL 1én ké hoach dy git nhimg CBGD chua dat yéu céu
trong nhitng lan d4nh gié trudc do.
Buéc 2. THONG BAO KE HOACH DV GIO GIANG CHO PHONG KHAO

THi & PAM BAO CHAT LUQNG VA CAC BQ MON

Cac Khoa giri ké hoach du gi¢ giang (ban cimg va ban mém) theo Miu la vé
Phong KT & PBCL, dong thoi thong béo t6i cac B mon dé phdi hop trién khai. Céc
Khoa s& tu td chitc cong tac dy gid gidng vién cia don vi minh theo ké hoach, Céng
doan khoa va Phong Khao thi & PBCL s& dong vai tro tu vén va gidm sat.

Thoi gian giti ké hoach dir giv giang : Hoc ky I : Trudc 30/8,

Hoc ky II : Trude 30/1.

Buérc 3. KHOA THANH LAP TO CONG TAC DU GIO GIANG

Thanh phin gdm céc thanh vién thugc Khoa/Cong doan khoa/By mén/Nhom

chuyén mon.




- B mén/Nhém chuyén mén: Tir 1 dén 2 thanh vién 1a CBGD c6 uy tin vé
chuyén mon va kinh nghiém giang day.

- Khoa/Cong doan khoa: 02 thanh vién (bét budc trong td cong tac du gid).

- Ngoai ra, khuyén khich céc giang vién tré khac tham du hoc héi kinh nghi¢m.

- Phong Khao thi & DBCL c6 trach nhiém huéng din va theo ddi cac budi du
gi0 giang cua don vi.
Buéc 4. TO CHUC DU’ GIO GIANG

- Khoa, Cong doan khoa, B6 mon dénh gia gi¢ gidng theo Mau 2a “Phiéu duw
gio giang”

- Thoi gian dur gid giang : 1 tiét hoc (45 hodc 50 phut)

- Nhén xét danh gia theo céc tiéu chi cua “Phiéu dw gio gidng” ngay sau khi
két thuc budi duv gio.

- Ban Cha nhiém Khoa tbng hop két qua danh gia dy gio giang theo M4u 3a va
giri vé Phong Khao thi & PBCL.

Thoi gian giri két qua danh gia dur gior (ban cimg va ban mém):

Hoc ky I : trwée 30/12, Hoc ky II : trwée 30/5.

Buéce 5. TONG HQP, THONG KE VA XU LY KET QUA

- Phong Khao thi & PBCL téng hop két qua du gi¢ theo timg hoc ky va nam
hoc bao cédo Ban Giam hiéu.

- Phong Khao thi & PBCL théng ké két qua du gid cla timg cén bd theo
Khoa/B6 mon theo timg hoc ky va ndm hoc dé phuc vu theo déi va danh gia.

Moi thong tin chi tiét xin lién hé dia chi:

Vin phong Phong Khao thi & PBCL : Phong 109 —Nha A2.  Dién  thoai:
0433.525.874 hodc 0913.077.996.

Email : hongfuv1502@gmail.com

Cac miu biéu liy trén Website : http:/vfu.edu.vn.




BO NONG NGHIEP & PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LAM NGHIEP Pic lap - Ty do - Hanh phiic

QUI TRINH DU GIO GIANG VIEN TAP SU

Buée 1. LAP KE HOACH DU GIO GIANG CUA GIANG VIEN TAP SU THEO
HOC KY VA CA NAM HQC

Thang 8 hang nim, Ban Chi nhiém cic Khoa, B6 mén dya trén sb lugng can
b giang day tré mai dugc tuyén dung hodc ky hop dbng lam viéc véi don vi, thong
qua phong Td chitc cén bd clia trudng, thyc hién cac ndi dung sau:

- Phan c6ng giang vién trong B§ moén hodc Nhém chuyén mon c6 uy tin vé
chuyén mén va kinh nghiém giang day hudng dan giang vién tép su.

- Phan c6ng mon hoc cho giang vién tép sy, kém theo dé cuong va lich trinh
giang day cia mé6n hoc.

- Lap ké hoach dy gio giang thir cho giang vién tip sy (theo Méu 1b). Trong
qua trinh tap su, mdi giang vién tip sy phéi dugc gidng thir tai don vi it nhét 2 lan,
trude khi giang dé xét hét tap su.

- Pidu kién dé giang vién tap sy dugc giang thir: Soan day du gido an theo dé
cuong chi tiét mén hoc cua don vi va dugc giang vién hudng dan ciing nhu Bd

mon/Nhém chuyén mon théng qua.

Buée 2. THONG BAO KE HOACH DU GIO GIANG CUA GIANG VIEN TAP SU
CHO PHONG KHAO THi & PBCL VA CAC BQ MON
Céc Khoa giri ké hoach du gio giang thir (ban cimg va ban mém) vé phong
Khéo thi & DBCL, ddng thi thong béo t6i cac B mon dé phéi hop trién khai. Cac
Khoa, BO moén sé ty td chirc cong tac du gid gidng vién tap sy cua don vi minh theo
k& hoach, phong Khao thi & PBCL, Cong doan khoa déng vai trd tu vAn, gidm sat.
Thoi gian giri ké hoach dv gi gidng thir: Hocky I : trudc 30/8,
Hoc ky II : trudce 30/1.
Buéc 3. KHOA THANH LAP TO CONG TAC DU’ GIO GIANG CUA GIANG
VIEN TAP SU CUA KHOA
Thanh ph?m gém cac thanh vién thudc Khoa, Coéng doan khoa, B6 mdn, Nhom
chuyén mén (Twu y cir CBGD c6 uy tin vé chuyén mén va kinh nghiém giang day).
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- Bd moén/Nhém chuyén moén: 2 thanh vién, trong d6 cé: 01 thanh vién Ia
giang vién huéng dan tap sy, thir viéc. Néu giang vién hudng dan khong thé tham
du, B6 mon/Nhom chuyén mén c6 trach nhiém cir can bd khac tham gia.

- Khoa/Céng doan khoa: 02 thanh vién nim trong Ban cht nhiém khoa, BCH
cdng doan khoa. .

- Ngoai ra, khuyén khich céc giang vién tré khac tham dy hoc hoi kinh
nghiém.

- Phong Khao thi & PBCL c6 trach nhiém huéng dan, theo ddi cac budi dur
gio giang thir cia don vi.

Buéc 4. TO CHUC DU GIO GIANG CUA GIANG VIEN TAP SU

- Khoa,Bd mdn danh gia gio giang thir theo M&u 2b “Phidu dw gio gidng tdp su ”

- Thoi gian giang thir: 45 hodc 50 phit

- Nhén xét danh gia theo céc tiéu chi ctia “Phiéu dy gio gidng tip sw” sau khi
két thuc budi du gio.

Ban Cht nhiém Khoa tbng hop két qua danh gid dy gi¢ giang thir cia céc
giang vién tap su tir cdc Bo mon (theo MAu 3b) va giri vé Phong Khéo thi & DBCL.

Thoi gian giri két qua danh gia dv gid gidng tap sw (bdn cung, bdn mém):

Hoc ky I : trwée 30/12,  Hoc ky 11 : truwde 30/5.

Moi thong tin chi tiét xin lién hé theo dia chi :

Vin phong Phong Khao thi & PBCL: Phong 109 — Nha A2, Dién thoai :
0433.725.874

Email : hongfuv1502@gmail.com

MAu biéu 1y trén Website : http://vfu.edi.vn
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TRUONG PAI HQC LAM NGHIEP M 1b

B mi0Ni.ieeieereeeiirerisenionnnnns

KE HOACH DU G10 GIANG TREN LOP BOI VOI CAN BQ GIANG DAY TAP SY
HQCKY NAMHQC200 -20

A TE 5 ) n DU KIEN THOI GIAN VA DJA PIEM .

S n»z”_ww MV;MM DAY NANSENE VE umwwzn MON DAY g._.M._ Ngay, gio _Es P CHLEEY
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Ha Néi, ngay thang  nam 200
CHU NHIEM KHOA
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: i Méu 2a
BO NONG NGHIEP & PTNT
TRUONG PAI HOC LAM NGHIEP

PHIEU DU GIO GIANG
_ (Danh cho gidng vién)

X ad
KOG verisnacnsesanessanssnsonsssssarsssstssanesssassssorasassans BO MON fueieececererisisins s
Ho va tén gi40 VIEN fevieiiiieiccenisiniinssnanenens HOC Vi fveeerrerercressusissssnensssisssssssssssssssssasanssssssssssns
£ . . R
MON hQC fuvvecsensrsizunsennsasassidfitassensassassossssd su i Baiionas g1 1< 8 T JI—— 301 L ¢

Mirc 1 — KHONG DAT; 2 - DUGI TRUNG BINH; 3 - TRUNG BINH; 4 - KHA; Mirc 5 - TOT

TT NOI DUNG PANH GIA micl] 2 | 3 | 4 |Macs

1 |Téc phong su pham, trang phuc 1én 16p . - (] ] O (] O
2 |Quan ly va bao quat Idp A O O O a O
3 | Phuong phép truyén dat (n6i to, rd ¥, mach lac, dé hidy, ...) g 0O O 0 4.0 ]
4 | Phuong phap trinh bay bang (dy du d& myc, chit viét rd rang,...) a|2je {om)d
5 | Phuong phap giang day 16i cudn, goi mé va giai dap thic méc thoa dang .0 O ‘ a O O
6 |Str dung/két hop cac phuong tién day hoc hop 1y, higu qua ; lj DQ ; 0§ &: O
7 | Phan b6 thdi gian tiét hoc hop 1y (1y thuyét, vi dy, gidi dap théc méc ...) ‘o gllo|o|ao

8 |Noi dung bai giang phii hop vdi dé cuong qui dinh cia Khoa/Trutmg : O o -0 O O
9 | Truyén dat dugc ndi dung co ban cua bai giang O | : 0 O O
10 | Nang lyc 1am chi ni dung bai giang o|o|o|lolo
11 | Tinh chinh xac ciia thong tin truyén dat i N O = S i O PO e
12 | S.vién duoc huong din dé tr hoc (bai tap vé nha, cdu héi N.ciru, tai liu TK) m] O o t:q m]
NHAN XET CHUNG
1.Phuong phap sw pham:
2 CRUYRI MBI . .. cvvoeeeeeeeeerseresnsescae e s s eSS T
PANH GIA CHUNG : Phuwong phap sw pham : Mirc .../5 ; Chuyén mén : Mikc .../5
. Hangi, ngay..... thang ... ndm 201..

NGUOI PANHGIA
(Ky va ghi rd ho, tén)




AViteth LU
BO NONG NGHIEP & PTNT
TRUONG DAI HOC LAM NGHIEP

PHIEU DU GIO GIANG VIEN TAP SU/THU VIEC

KROA: . cvvmvsian isisississinsassssssssssstvenrossnnneons opansansed 443 B0 MON Zuieieerencnsrersrissssmnsssssss st ssssssnsasisasisees
Ho va tén IO VIEN feerreeeriisisnisiniininssias HOC Vi Sossussissacms Thai gian bat dau tip sU @ e
MON GIANE Y .eviriririrrirereiineresisssr s Pia Q€M ..

Mirc 1 — KHONG DAT; 2-DUOGI TRUNG BINH; 3 - TRUNG BINH; 4- KHA; Mic5-TOT

TT NOI DUNG PANH GIA Mic1| 2 3 4 |Mirc5

1 |Téc phong su pham, trang phyc 1én 16p a O O O O
2 |Quan ly va bao quét I6p a O O O O
3 |Phuong phép truyén dat (néi to, 8 y, mach lac, dé hiéuy, ...) O O O O O
4 | Phuong phép trinh bay bang (ddy du d& myc, chi viét rd rang, dé doc,...) gjo|lota] o
5 | Phuong phép giang day 16i cubn, goi m va gii dép thic méc thoa dang o|ojl.golOo| O
6 | St dung/két hop cac phuong tién day hoc hop 1y, higu qua O O O O d
7 O a O a a

Phan bé thari gian tiét hoc hop 1y (ly thuyét, vi dy, giai dap thic méc .

[ = e v

8 |Soan diy di bai giang mén hoc o|o|0Oo|o|0
9 |Noi dung bai giang phi hop v6i dé cuong qui dinh cia BM, Khoa/Vién a O a O O
10 | Truyén dat duge ndi dung co ban ciia bai giang (o [ I o O A s O R w R
11 |Nang lyc 1am cha ndi dung bai giéng O O O O O
12 | Tinh chinh x4c cia thdng tin truyén dat O O O O O
NHAN XET CHUNG
1.Phuong phap su pham:
0} YT 2 I 11 L LT L TR PP PO P TP EPPLTPPELRLRECRRLED
PANH GIA CHUNG : Phuong phap sw pham : Muc .../5; Chuyén médn : Muc..../5
CHU NHIEM KHOA CHU NHIEM BQ MON Ha ndi, ngay..... thang.....ndm 201..

NGUGOI PANH GIA
(Ky va ghi rd ho, tén)
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TRUONG DAl HOC LAM NGHIEP

Mau 3b

KHOA: .« eeeeeeeeannnnneees BAO CAO TONG HQP TINH HINH DU’ m:@ GIANG THU CUA GIAO VIEN TAP SU
B MOD:eereereneeeesrenenns HQC KY:...... ,  NAM HOQC: 201... - 201.... i
STT| Ho va tén gidng vién |Ngay vé truomg O_.MMM_”M_F Mén giang day MWQ..._MNHM Xp loai e il e QHHWM_HQ GHI CHU
w -
2
3
4
5
mw -
7
8
9
10
11
12
13
14
CHU NHIEM KHOA Ha Ngi, ngay ~ thang  nam 201....

CHU NHIEM BQ MON




BO NONG NGHIEP & PTNT CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC LAM NGHIEP Pjc lap - Tw do — Hanh phiic
S :..../BB-PHLN-DG Ha Néi, ngay.... thdng..... ndm 201..
BIEN BAN
Giam sat cong tac Dy gio tai cac don vi
1 KOO oo emmniss bonsstisunssnaswesasaasvsionts BO IO S il wimsntibisasasins
2. HoBREBED) & L. ..omisisinssstiosiailisseisessssissusnysssiasssshbsssasasessvsnnnsusssspsnass svasvsurs
3. MO ZIANG AAY 1ilicericoisrrsassrsisssssooesiissapinsasassnsaniveressesssssossasanisonssnssossanssescessosassasenes
4. Dia QM oo Tiét tuuveevs DB dmpior v it
5. Thanh phén tham gia :
STT Ho va tén Chirc vu Chir ky
1
|
O 2
g
g 3
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M 4
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=
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Pai dién Khoa Pai dién B mén  Cong doan khoa  Phong KT&DBCL

Chii y : 1. D& nghi cac Khoa, B§ mdn dién ddy du thong tin tir muc 1 dén muc 5
2. C6 chit ky cia dai dién Khoa, By mén ; c6 chir ky Phong KT&DPBCL (néu tham gia dy gior gidng).



