BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM

TRUOGNG PAI HQC LAM NGHIEP Doc lap - T do - Hanh phiic
S6: 54/QP-PHLN-KTPBCL Ha Ngi, ngay 16 thdng 01 ndm 2023
QUYET PINH - -

Ban hanh Quy dinh vé quy trinh quén Iy, cap phat va lwu trir phéi viin bin
dai hoc va sau dai hoc tai Trwong Pai hoc Lam nghiép '

HIEU TRUOGNG TRUONG PAI HOC LAM NGHIEP

Cén cik Lugt Gido duc dai hoc sé 08/2012/QH13 ngay 18 thdang 6 nam 2012 va
Lugt stra déi, b6 sung mét s6 diéu cua Lugt Gido duc dai hoc s6 34/2018/QH14 ngay
ngay 19 thang 11 ndm 2018 cia Quéc hi nuwde Cong hoa xa héi chi nghia Viét Nam;
Céin cik Nghi dinh s6 99/2019/NP-CP ngay 30 thang 12 ndm 2019 ctia Chinh phii
quy dinh chi tiét va huéng dén thi hanh mét sé diéu ciia Lugt Sira d6i, b6 sung mot s6
diéu ciia Ludt Gido duc dai hoc;
Cén cir Thong tw s6 21/2019/TT-BGDDPT ngay 29 thdng 11 nidm 2019 cia Bé
Gido duc va Pao tao ban hanh Quy ché qudn Iy bing tét nghiép trung hoc co sé, bang
t6t nghiép trung hoc phd théng, bang tét nghiép trung cdp su pham, bang tot nghiép cao
dang su pham, vin bang gido duc dai hoc va chimg chi ciia hé théng gido duc qudc dan;
Can cir Quy ché t6 chite va hoat dong cua Truong Dai hoc Lam nghiép dwoc ban
héanh kém theo Nghi quyét sé 2268/NQ-HPT ngay 27/12/2021 cia Héi dong truong
Truong Dai hoc Lam nghiép;
Can cir Quyét dinh s6 2772/QD-PHLN-TCCB ngay 08 théng 12 nim 2022 ciia
Hiéu truong Truong Dai hoc Ldm nghiép vé viée diéu chuyén nhiém vu quan ly phéi
bc‘i’ng 16t nghiép dai hoc, thac si, tién stcia T ruong Dai hoc Ldm nghiép;
Theo @ nghi cua Trudng phong Khdo thi va Pdm bdo chét leong.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh v& quy trinh quan Iy, cép
phét va luu trit ph6i van bang dai hoc va sau dai hoc tai Trrdng Pai hoc Lam nghiép”.
Diéu 2. Quyét dinh nay c¢6 hiéu luc k& tir ngay ky.
Pidu 3. Trrdong phong Khao thi va Dam béo chit lugng, Phong Pio tao, Phong
Dao tao Sau dai hoc, Trudng cic don vi va ¢4 nhan thudc Trudng c6 lién quan chiu trach
nhiém thi hinh Quyét dinh nay./. a8
k]
Noi nhin:
- Nhur diéu 3;
- Hiéu truéng;
- Chii tich HDT;

- Phé Hiéu trudng Phu trach Dao tao;
- Lwu: VT, KT&DPBCL.

Pham Vin Dién
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BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LAM NGHIEP Poc lap - Tw do - Hanh phiic

QUY DINH

Quy trinh quén Iy, cip phat va lwu trir phdi vin bing dai hoc va sau dai hoc
clia Trlrb’ng Pai hoc Lam nghiép
(Ban hanh kém theo Quyét dinh s6 54/0D-PHLN-KTPBCL ngay 16/01/2023
cua Truong Dai hoc Lam nghxep) : :

1. Muc dich

Quy trinh ndy huéng dan trinh tu, cach thirc thuc hién va cdc yéu ciu théng nhét
6 véi viée quén 1y, cép phét phdi van bing dai hoc va sau dai hoc cia Trudng Dai hoc
Lam nghiép nhdm dam béo cong viéc quén 1y va cép phoi vin bing dai hoc, sau dai hoc
thye hién chinh xc va ding quy dinh.

2. Pbi twgng va pham vi 4p dung

- Pham vi 4p dung: Quy trinh nay 4p dung d6i véi viéc in, luu tri¥, cip phat va
quén ly ph6i van béng dai hoc va sau dai hoc ciia Trudng Dai hoc Lam nghiép.

- Péi tugng 4p dung: Phong Khéo thi va Pam béo chit lugng (KT&DPBCL),
phong Pao tao (PT); phong Do tao Sau dai hoc (PTSPH) ctia Trudong Dai hoc Lam
nghiép va cc cd nhan duo'c giao nhi€ém vy trén.

3. Cén cir phap ly

- Cin ctr Thong tu s6 21/2019/TT-BGDBT ngay 29 théng 11 ndm 2019 cua B
trudng Bo Giédo duc va Pao tao ban hanh Quy dinh quan ly bing tot nghiép trung hoc
. ¢o s&, bing tét nghiép trung hoc ph6 thong, bing tét nghiép trung cép su pham, bing tdt
nghiép cao dﬁng su pham, vin bﬁng glao duc dai hoc va chirng chi ciia hé thong gido
duc quéc dén;

- Quyét dmh sb 84/QB—DI—ILN ngay 10/01/2020 cua Hiéu trudng Truong Dai
hoc Lam nghiép v& viéc ban hanh Quy dinh quan Iy van bing, chung chi tai Truong Pai
hoc Lam nghiép;

- C#n ctt Quyét dinh s6 2772/QD-DHLN-TCCB ngay 08 thang 12 ndm 2022 ctia
Hiéu trudng Truong Dai hoc Lam nghiép v& viéc diéu chuyén nhiém vu quén ly phoi
bing tét nghiép dai hoc, thac si, tién si ciia Trudng Dai hoc Lam nghiép. |
4. Tréch nhi¢m '

4.1. Trdach nhi¢m cia Hi¢u truong

Chiu trach nhiém phe duye;t méu ph61 van bing; s6 lugng in phoi vin bé’mg, sb
hiéu (seri) trén phdi vin bang; quyét dinh cép phat, thu héi, huy b phoi van bing.
4.2. Phong Dao tao va Dao tgo Sau dai hoc

- D& xuét nhu cAu in ph6i vin bing; thyc hién hd so, thi tuc @ in phfn vin bing;
in phdi vin bﬁng dai hoc, sau dai hoc theo quy dmh

- Chuyén giao sb phdi vin bang d4 in va Hop ddng cing phiéu xuét kho vé Phong
KT&DBCL theo quy dinh. :
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4.3. Phong Khdo thi va Pam bdo chit lwgng
- C6 trach nhidm quan 1y, lwu trit va thuc hién céc thi tuc cAp phét phdi vin bing

theo dung quy dinh.

- Phéi hop céc cac don vi do tao bio cdo BO Gido duc va Pao tao vé viéc in 4n,
quan 1y, cip phét va st dung phdi vin bing hang nim theo quy dinh.

4.4. Cd nhan dwgc giao nhiém vu Qudn Iy cdp phit va nhn phoi vin bing

- Cé nhén dugc phén cdng giao nhin phoi vin bing c6 trich nhiém chuén bj diy
du cac hd so da dugce quy dinh; kiém tra va giao nhén phéi vin bing diing theo hd so.

- Cén bd quan Iy phéi vin bang c6 trach nhiém quan 1y, huu trit phdi véan bing va

hé so theo diing quy dinh;
5. N§i dung quy trinh
5.1. So @6 quy trinh
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5.2. M6 ta cdc bwdc thuc hién

Buedc 1: Lip ké hoach va dé nghi in phéi vin bing

- Phong DT, Phong DPTSPH ding ky nhu ciu sir dung phéi vin bing va l1am cong
van xin d& nghi in phdi van bing trinh Hiéu truéng phé duyét.

Buedc 2: In phéi, tem béo hiém phoi vin bing

- Phong DT, Phong DTSPH tién hanh céc th tuc d4t in ph6i van bing, tem bio
hiém phdi vin bing; d4n tem bao hidm phéi vin bing (néu c6 yéu ciu).

Bueée 3: Nghigm thu, luu trik phoi vin bing

- Phong KT&DBCL nghiém thu dua vao sir dung ph61 vin bing theo ding quy
dinh (¢ Bién ban nghiém thu).

- Trudng hop phéi vin bing bj hu hong bi 18 in, 15i dan tem bio hiém, Phong DT,
Phong DTSDH thanh 14p Hoi ddng huy phoi vin bing va tién hanh huy phéi theo quy
dinh (cd Bién ban huy phoi).

Bueéc 4: Dé nghi cdp phéi vin bing ]

_ - Phong DT, Phong DPTSPH l4p hd so d& nghi cip phéi vin bang giri Higu trudng
(qua Phong Khao thi va Pam bao chét lugng) d& nghi cAp phéi khi c6 quyét dinh cong
nhén tét nghiép va cép bing. Hd so bao gbm:

+ Cong van dé nghj cép phoi da dugc Hiéu truong phé duyét trong 6 ghi cu thé
s6 luong, timg loai vin bing bing véi s lugng ngudi hoc duge cong nhén trong quyet
dinh t6t nghiép/hoan thanh kho4 hoc.

+ Quyét dinh cong nhin ngudi hoc tét nghiép/hoan thanh chuong trinh dao tao/

_hoan thanh kho4 hoc; danh séch ngudi hoc dugce cép vin bing.

+ Quyét dinh cong nhén triing tuyén c6 danh sach kém theo twong tmg v6i danh
sach &t nghiép/hoan thanh kho4 hoc.

+ Quyét dinh thanh 14p Hoi ddng huy phéi vin bing, bién ban huy phéi vin bing,
5i véi trudmg hop d& nghi cAp phoi vin bing bd sung do in sai, in 15i.

Bueéc 5: Kiém tra ho so dé nghj cdp phoi vin bing

Bo phan quén 1y phdi vin bing ciia Phong Khéo thi va Dam bao cht lugng kiém
tra hd so dé nghl chp phdi vin bing theo quy dinh, trinh Hiéu trudng ky phé duyét.

Trudng hop hd so chua déng theo quy dinh Phong KT&DBCL giri lai va huéng dén

thyuc hién hd so, thu tyc theo quy dinh.

Buwéc 6: Ciip phoi vin bing

Bo phan quén ly phdi van bing cta Phc’.mg Khao thi va Dam bao chit lrong chuén
bi diy du sb lugng phdi van bing theo gidy dé ngh; cﬁp phdi dd dugc Higu truéng phe
~ duyét. Thyc hién thi tyc giao, nhén ph01 van bing: kiém tra hinh thuc, chét lugng, so
hiéu phdi van bing, sb seri, tem bao hiém,... chinh x4c truéc khi hai bén ky phiéu cdp
phoi vin bing. Thoi han thuc hién khong qué 01 ngay

Buwéc 7: Luwu trit, ciip nhat ho so qudn Iy phéi vin bang

Phong KT&DBCL lap sé quan 1y phoi vin bing. Luu trit hé so d& nghj cép phoi
vin bing tai noi lwu trir phdi van bing va hd so luu vinh vién.



6. Ho so
R : 0 Thoi gian | Ghi
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1 Egn‘é“ﬁ“ 'y va cép phétphoivén | _ ppyng KT&PBCL | Vinh vién
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2 | QD thanh lap hoi ddng nghiém | - Phong KT&DBCL Vinh vién
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nghiém thu.
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- Phong PTSDH
| | - Phong KT&PBCL
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| - Phong BT SPH
Quyét dinh thanh lap Hoi dng | - Phong KT&DBCL Sk
7 | huy phdi van bang va bién ban | - Phong BT Vinh vién
huy phéi van bang - Phong DPTSPH
Béo céo tinh hinh sir dung phéi | - Phong KT&DBCL
- | ARRREE VALS Rooth BN AURE, | Jphiap 1T Vinh vién
in ph6i vin biang dugc Hi¢u :
trudng phé duyét - Phong PTSPH

7. Biéu miu 4p dung
(1) Méu 014-KTPBCL-VB: Gidy dé nghi cAp phoi van bing.
(2) Méu 01B-KTPBCL-VB: Gily & nghi cip ph6i van béng bd sung.

(3) Méu 024-KTPBCL-VB: Bién ban nghiém thu phéi vin bang.

(4) Méu 02B-KTPBCL-VB: Bién ban hity phéi vin bing.

(5) Méu 03-KTPBCL-VB: Phiéu cép phéi vin bing.

(6) Méu 04-KTDBCL-VB: Sb quan 1y phéi vin bing phong KT&DBCL.

a;_..ez



Mdu 014- KTPBCL-VB
BONONG NGHIEP VAPINT ~ CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC LAM NGHIEP Poc lap - Tir do - Hanh phiic
S Ha Ngi, ngay ... thang ... nim ...

GIAY DE NGHI CAP PHOI VAN BANG
V/Iv cap phdi biang...........

Kinh gui: Hi¢u tﬁréng Trudng Pai hoc Lam nghiép _
Céin ot Quybt dinh s  /QD-DHLN-...... ngiy [ - / °  cia Hiea
treéng Trudng Pai hoc Lam nghiép vé viéc cong nhan tét nghiép/hoan thanh khéa hoc,
Phong ........... kinh d& nghi Hiéu trudng duyét cdp phoi bing @ in 4n va cip cho da 6t
“nghiép theo quyét dinh trén. e |
1. S6 lwgng phdi:

BHBUBRRG s S8 10OnE: .o Chi (bl ChE ......)
(Bing chif: ........ceevec P RN N B e )
2. Pinh kém: |
(1) Quyét dinh $6......rreree.o. JQD-DHLN-........../ ovv. DAY evvse) oo/ clia - Hiu
truéng Truong Pai hoc Lam nghiép vé viéc cong nhan tét nghiép/hoan thanh khéa hoc.

----------------------------------------------------------------------------------------------

- Ho vg?l 1€ 1 O PL 0 LS O
- Chitc VI BN VL. o sisisissmsimnmsisicasaiig
HIEU TRUGNG TRUGNG PHONG KT&DPBCL ~ TRUONG PHONG......



| " Mdu 01B- KTPBCL-VB
BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOQC LAM NGHIEP Poc lap - Tw do - Hanh phic
801 e ieiis . HaNgi, ngay ... thdng ... nam ...

GIAY PE NGHI CAP PHOI VAN BANG BO SUNG
N cap phdi viin bang seeesseens DO SUNG
(Cap phéi van bang bo sung do co phdéi bi in sai, hu hong...)

I3 3
.
PR L L L T T P T T T

Can ¢t Quyét dinhsd  /QDP-DHLN-......ngdy  / / cia Higu trudng
Trudng Dai hoc Lam nghiép v& viée thanh 14p Hoi dong hity phéi vin bang.......
Can ctr Phiéu cip phdi vin bing, ngiy...............cla ph(‘.ing DT/DTSPH;

Cin ctr Bién ban hity ph6i vin bing ngay ......
12050 P RRERE S kinh @& nghi Hiéu truéng duyét cip phoi bang/ching
N M A < b6 sung
Phong............ kinh d& nghi Hiéu trudng duyét cap phdi bang.................. ) déin 4n
VA CAP ChO.veveerrrrane. da t6t nghiép theo quyét dinh trén.
1. S6 lwrgng, s6 hi¢u/s6 seri phéi vin bing
STT | Loai phdi viin biing | SL phéi d& nghj cip BS | SL phdi da hiiy [S6 higu/ s6 seri phdi as hity
L8 s Vot ol | et iimsise L tveved bRt e
2

2. Pinh kém: _ : :
| (1) Quyét dinh thanh 14p Hoi ddng hity phdi VB sb........... e A
(2) Ban sao Phiéu cép phoi vén be“fmg DEAV o iovvssio wsesianasinoonss .........................
(3) Bén sao Bién ban hity phoi van BANG NEAY...... cooveveeeereeeereeesreseeesseeesnes o
- 3. Nguoi lién hé nhan phéi:

= IO WU N oo isiseasssncsansnes

HIEU TRUONG TRUONG PHONG KT&DPBCL -~ TRUONG PHONG



Méu 024- KTDBCL-VB

BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LAM NGHIEP Poc lap - Ty do - Hanh phiic

B i : Ha Né¢i, ngay ... thdng ... ndm ...

BIEN BAN NGHIEM THU PHOI.
Cin ct Quyét dinh s6........ /QD-DHLN-........... ngay /  /
ciia Hiéu trudng Trudng Pai hoc Lam nghiép vé viéc thanh 14p Hoi ddng nghiém
SRPROT sl oot cssamrrnes

Hoi ddng tién hanh nghi@m thu Phoi......ccoe.reeeeseesssensssessseessssssssnsssseseanns
Thoi gian: . gio... phit, ngdy.......thang ......nAm

31 L o L RO AR RO
r A A r - :
Thanh phan c6 mat:

Ly do nghiém thu phdi: ............. ot Ve AR RS 1o SO T
SO laong BaTIAn THUS i wisssimsseirsiasosmiss Y e e :
S6 hiu/s8 seri NEHIEM thil Tl ...u..veverereerisesrassasesssssessssssssssessssssessenns dén

Viéc nghiém thu phdi viin bing két thiic vao ltc .......gid.....phiit cling ngdy.
NGUOI GHI BIEN BAN CHU TICH HOQI PONG

THANH VIEN HQI PONG



Méu 02B- KTPBCL-VB

B NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM
TRUGNG DAI HQC LAM NGHIEP Péc 1ap - T do - Hanh phiic

S8 i  Ha N¢i, ngay ... thdng ... nim....

BIEN BAN HUY PHOL..... -

Cin cr Quyét dinh sb _/QD-DHLN-DT ngay  /....../cua Hi_éu trudng
Truong Pai hoc Lam nghiép vé viéc thanh 14p Hoi dong hiy phoi

Hoi ddng tién hanh hily phoi........eveeerervereneeenns
Thoi gian: . gid ...... phit, ngdy....théng ~ n&m ]
ol g R D R o o YLt o (O T

Thanh phin cé mit:

2 e Ty RN 5 e L SR NE o L~ I R

A A" L] .
SO lugng phoi huy: ....... ookl bty S LS C e b i

S6 hidu/sd seri Phoi HY: c.vvvevveeeeeeeeeeeseesseeeesaeaennns e

Hinh thic hay:........... AR SRR O, RGP N S Pl o A
Viéc hily phéi vin bang két thic lic ......gid........phut cling ngay.

NGUOI GHI BIEN BAN CHU TICH HQI PONG

THANH VIEN HQI PONG
Lisvbosnim b i



Mau 03- KTDBCL-VB

BO NONGNGHIEP VAPINT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC LAM NGHIEP Bic 1ap - Ty do - Hanh phic

Hc‘z'Nﬁi, ngay ... thang ... ndm ....

PHIEU CAP PHOL.....

Cin ctr hd so kém theo gidy dé nghi cap phoi NAY ....vvevene da dugc
Hiéu trudng phé duyét.

L. Dot nhans ...

2. Ngudi truc tiép nhé.n M S RN N s SO Tl ) SRR I

3. S6 luogng phdi:

S e s (Béang chif.......ccconrneee. )

- S6 hidu/sd seri: Tir.......dén.............

& BHBE. o reiseiviater st {BERGIOA i rercrsnaen )

S8 B0 Seri T s et o staniies BN vswnssissnerniinons Gonkins
TRUGNG PHONG 'NGUOI NHAN



Méu 04- KTPBCL-VB

BO NONG NGHIEP VAPTNT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LAM NGHIEP "~ Doc lap - Tw do - Hanh phiic

Ha Ngi, ngay ... thang ... ndm....

SO QUAN LY PHOI PHONG KHAO THI VA PAM BAO CHAT LUQONG

TR DEAY iiiiivisiaisnasinsn T A i S )
Phoi d4 in (nhip) | PhéidacAp | Phoicon lai Theo
: .| QP ¢
Ngay (Tén phéi | NEE ng | 0L
ghy [Lenp S6higu-| S6higu | S6 |S6 higu|S4 higu S higu| S6 higu| nhi ng i
an cha
' shiwomg| " 0" | ool N B R L i * |nhén
TN
. HaNgingay thing nim
NGUOI LAP SO HIEU TRUONG



