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QUYET PINH *
Ban hanh Quy dinh vé x3y dung va quén ly
Ngén hang dé thi két thic mén hoc/hoc phan

HIEU TRUONG TRUONG PAI HQC LAM NGHIEP

Can ctr Quyét dinh sé 392/QD-BNN-TCCB ngay 18/02/2009 cua BO trudng Bo
Noéng nghiép & Phat trién nong thon vé viéc phé duyét Quy che td chirc va hoat dong cta
Truong Pai hoc Lam nghié€p;

Can ctr Quyét dinh sb 25/2006/QD-BGDDT ngay 26/06/2006 cla Bf truong B6
Gido duc va Do tao vé viéc Ban hanh Quy ché dao tao dai hoc va cao ding hé chinh
quy;

Cian ot Quyét dinh s 43/2007/QD-BGDDT ngay 15/08//2007 cia Bo truong Bo
Gi4o duc va Dao tao vé viéc Ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy
theo hé théng tin chi; '

Cén cr Théng tu s 57/2012/QD-BGDPT ngay 27/12/2012 cua B trudng BO
Giao duc va Pao tao vé viéc stra i, bd sung mot sb diéu cuia Quy ché dao tao dai hoc va
cao déng hé chinh quy theo hé théng tin chi; :

Cin ot Quyét dinh sb 36/2007/QD-BGDDT ngay 28/06/2007 v& viéc ban hanh
Quy ché dao tao dai hoc, cao déng hinh thirc vira 1am vira hoc;

Xét d nghi ciia Truéng phong Khéo thi va Dam bao chit lugng,

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh vé x4y dung va quan
1y ngén hang d2 thi két thic mén hoc/hoc phén ciia Trudng Pai hoc Lam nghiép".

Pidu 2. Quyét dinh nay c6 hiéu luc thi hanh ke tir ngdy ky. Céc quy dinh
trude day trai voi quy dinh ban hanh theo Quyét dinh nay déu bi bai bo.

Pidu 3. Trudng cc don vi truc thudc trudng; cén bd, gidng vién thude
Truong Pai hoc Lam nghiép chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: «&4—
- Nhu Diéu 3;
- Higu trudng;
- Céc phoé Hiéu trudng;
-Luu VT, KT&DBCL.
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Chwong 1
NHUNG VAN DE CHUNG
Pidu 1. Pham vi diéu chinh va déi twgng dp dung
1. Van bén ndy quy dinh vé cong téc xdy dung, quan 1y ngén hing dé thi NHDT)

‘két thiic mén hoc/hoc phén tai trudng Pai hoc Lam nghiép

2. Dbi twong 4p dung cta quy dinh nay bao gbm céc don vi tryc thude, cac can by,
giang vién; sinh vién dai hoc va hoc vién sau dai hoc thude tham quyen quan ly cta Hiéu
trwdng trudng Pai hoc Lam nghiép; nhiing c4 nhin dugc nha trudng mdi tham gia cac
hoat dong dao tao, khéo thi cua Trudng.

Piéu 2. Trach nhiém ciia cic don vi va ca nhan trong td chirc, xay dung, quan
ly va sir dung NHDT

1. Trdch nhiém ciia cdc phong, khoa chikc ndng

1.1 Phong Khdo thi va Pam béo chdt lu'cmg (KT &DBCL)

+ Pé xuét, tham muu cho Hiéu trudng vé x4y dung va t chirc thue hién ké hoach
thanh 14p, quén ly va sit dung NHDT;

+ Soan thao, theo dsi, dén dbc cac Khoa/Vién/Bé mon thuc hién nghiém tic céc
quy dinh va ké hoach bién soan NHPT di quy dinh;

-+ Kiém tra viéc thuc hién cac quy dinh vé xay dung NHDT;

+ Tiép nhén, xtr 1y k§ thuat, luu trit, bao quan, quén ly, bdo mat NHDT;

+ Chon, in sao nhan bén, déng gbi, niém phong dé thi - d4p 4n khi str dung va chiu
trach nhiém trude Hiéu trudng vé tinh chinh x4c, khach quan va bao mét trong qua trinh
bao quan, quan ly, khai thac va str dung NHDT;

+ Theo ddi, don déc viéc thyc hién cép nht, bd sung, d5i m&i va hoan thién ngén
hang dé thi dinh ky theo quy dinh.

1.2. Phong Dao tgo dai hoc (DTPDH)

Khéu néi, cung cip diy di cac thong tin lién quan dén cac mén hoc/hoc phin cho
céc don vi va c4 nhan phuc vu xay dung NHDT thudc chuong trinh dao tao dai hoc.

1.3. Khoa Pao tao sau dai hoc (PTSDH)

Khau nbi, cung cap day di cac thong tin lién quan dén cac mén hoc/hoc phin cho
cac don vi va ca nhan phuc vu x4y dung NHDT mén hoc/hoc phén thudc chuong trinh
dao tao sau dai hoc.

2. Trdch nhiém cia cdc Khoa/Vién dao tgo

+ Quén triét cac by mén va giang vién trong Khoa/Vién vé chu truong va quy
dinh cua Trudng vé viée xdy dung, quén ly va st dung NHDT céc mén hoc/hoc phén;

+ Chi dao xdy dung va tb chic thyc hién ké hoach x4y dung NHDT cac mén
hoc/hoc phin do Khoa/Vién quan ly ndi dung dao tao theo ding yéu cdu vé hinh thirc,
ndi dung, théi gian, quy trinh, tién do va hiéu qua.

3. Trdch nhiém ciia cdc by mon

+ Xay dung ké hoach va phan cbng giang vién xay dung va phan bién NHDT céc
mdn hoc/hoc phan do bd mdn quén ly;

+ Trudng bo mdn ky duyét vao ting & thi, d4p 4n va chiu trach nhiém trude Hiéu
trudng vé ndi dung khoa hoc ciia cac d8 thi do don vi bién soan;



+ Hoan thanh va giri NHDT (bao gdm ca d4p 4n va thang diém) dang ban in trén
gidy A4 (theo miu quy dinh) va tép dit liéu méy tinh cling cic hd so lién quan vé Phong
KT& PBCL. _

4. Trdch nhiém ciia cdn by, gidng vién dwgc phin cong xdy dung NHDT

+ Tuén thu dang quy trinh, lich trinh va tién do trong viéc xay dung NHDT mdn
hoc/hoc phén duge phan cong;

-+ Cén bd, giang vién dugc chon tham gia xdy dung NHDPT ky xéc nhin vao dé
thi, ddp 4n cia NHDT va chiu trdch nhiém vé tinh chinh xéc, khoa hoc, céng bing, phu
hop véi ndi dung chuong trinh, dé cuong mén hoc va d6i trong thi.

Piéu 3. TS chirc va quan ly ngian hang dé thi két thic hoc ph?m

1. Nha truomg yéu ciu céc céc don vi va ca nhén lién quan c6 trach nhiém tap
trung clay manh viéc xay dymng, tich cuc tham gia d6i m6i, bd sung, hoan thién, phét trién
hé thong NHDT dbi véi tit ca cac bic, cac hé, cdc loai hinh dao tao, phu hop voi timg
loai d6i twgng va hinh thic thi.

2. Viée xy dumg, dbi moi, bd sung, hoan thién, phét trién va khai théc sir dung
NHDT phai duge tién hanh théng nhét theo méu quy dinh, ding quy trinh, dam bao tinh
chit ché&, nghiém tic, toan dién, khoa hoc, cdng bﬁng, phép ly va bdo mét.

3. Phong KT&DBCL chiu trach nhi¢ém td chuc théng nhéit va quan ly tép trung
viéc x4y dyng, hoan thién, phét trién, khai thac sir dung, bio méit NHDT dbi véi tht ca
c4c béc, c4c hé, c4c loai hinh dao tao trong nha trudng.

Chuong 2
XAY DUNG NGAN HANG PE THI

Piéu 4. Quy trinh xiy du'ng ngin hang dé thi két thic mén hoc/hge phin

1. Phong KT&DBCL d& xuét trinh Hiéu truong phé duyét ké hoach va huéng din
cu thé vé viéc x4y dung NHDT céc mdn hoc/hoc phan

2. Bét ddu ky hoc méi, cic bd mdn xdy dung ké hoach (qua phong KT& DPBCL)
va déng ky danh sach cac moén hoc/hoc phén sé& thyce hién x4y dung NHDT theo timg hoc
ky va nam hoc (bao gbm cé cép nhit, b6 sung va bién soan méi NHDT).

3. Trudng bd moén phén cdng giang vién xdy dung va phén bién bo dé thi theo
danh sach cac mdn hoc/hoc phin d3 dwge Hiéu trudng phé duyét.

4. Phong KT&DBCL, Trudng khoa/Vién truéng va Trudng bd mén tién hanh

nghiém thu v x4c nhan bing bién ban kém theo cac by dé thi; td chirc bao quan, khai
thac str dung va bdo méat NHDT mén hoc/hoc phin da dugc xay dung.

Piéu 5. Hinh thlrc, dinh dang d@ thi trong NHDT

1. NHPT cia mbi mdn hoc/hoc phin 12 td hop céc bd @& thi ciia mdn hoc/hoc
phan d6. Mdi bd dé thi bao gom Cau hoi thi, dép 4n va biéu diém (sau day goi chung la
d& thi), duoc xay dung théng nhét theo miu do Trudng quy dinh.

2. Dé thi va NHPT dugc ndp duéi 2 dang: Van ban va tép dir liéu may tinh, kiéu
chit Times New Roman, c& chit 13, 1€ trai (2,5 - 3,0) cm; trén, dudi va 18 phéi 1,5cm.
Dang van ban, ting d& thi va dap 4n, biéu diém duoc in doc lap va chi in trén mot mit
gidy (A4), néu c6 tir 02 trang trd 1én bét budc _phai danh sb trang. Tép dit lidu may tinh
sir dung thong nhét dinh dang * -pdf. M&i bd @8 thi de trong mdt file dc lap, phan dé thi
dé trude, phan dap 4n @8 sau. Dé thi va dap an duoc sip xép theo thit tu ting dan.
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3. M&i hoc phén xiy dung d& thi theo mot hinh thirc thi théng nhit: Ty luin, van
dap, trac nghiém hodc thi trén may. Pé thi tréc nghiém co thé duge xay dung theo hai
phuong thirc: Tric nghiém khach quan va tric nghiém két horp

3.1. Phuong thte thi trdc nghiém khéch quan duge trién khai theo yéu céu lam bai
trén phiéu tra 11 tric nghiém; bai thi (ph1eu tra 1o tric nghiém) duge chidm trén may
chuyén dung. :

3.2. Phucmg thirc thi tric nghiém két hop duoc trién khai theo yéu cau két . hop tréc
nghiém voi ty ludn ngén; dugc thuc hién theo céng nghé “keép” (c6 méu phiéu tra 10
riéng, khong v1et hodc tra 11 vao dé thi); d& thi sir dung nhiéu l4n; thoi gian lam bai du
ngin va da yéu cu ngudi thi trd 161 nhanh.

Piéu 6. S6 dé thi t6i thidu va cau héi, dép 4n trong NHDT

1. S6 lwong dé thi tbi thiéu chia NHPT mdi mén hoc/hoc phin phu thuodc vao sb
16p hoc phan trong hoc ky cung trinh d¢, hé, hinh thirc dao tao, hinh thtc thi va sb tin
chi/don vi hoc trinh cia hoc phan do.

2. Déi véi NHDT xay dung lan déu, sé dé thi téi thidu dwgc quy dinh nhu sau:

2.1. D3i véi hinh thite thi tw ludn:

+ S6 d& thi t6i thiéu cia NHPT modt mén hoc/hoc phan trong hoc ky ‘thuge clng
h¢, trinh d9 va hinh thirc dao tao trong hocky 1a 10 & thi (Nha truong khuyén khich cdc

by mén bién soan sé dé thi cho mén hoc/hoc phan nhiéu hon 10 dé thi). Ty thude vao

so tin chi/don vi hoc trinh ciia ting hoc phén, phai dam bao cic dé thi (c4c cau hdi trong
mdi @ thi) khdng tring trong pham vi toan bd kién thirc thudc mén hoc/hoc phin d6.

+ Mdi @ thi phéi c6 tlr 3-5 cdu hdi, cb dap an va thang diém phu hop. bap an
dugc tinh theo thang diém 10. Céac dé thi trong NHPT ctia mdi mén hoc/hoc phén phai
c6 6 céu hoi bing nhau. C4c cu héi cing thir tur trong cac @& thi ¢6 sb diém nhu nhau.
Blcm mdi cau trong dap 4n dugc chia nhé thanh diém cta c4c y va diém cac y dugc chi
tiét dén 0,25 diém.

2.2. Déi véi hinh thike thi tric nghiém khdch quan:
+ 86 lugng dé thi thy thudc vao s6 lugng sinh vién, phong thi trong mbi ca thi va
dugc tron théng qua phin mém quén 1y dé thi tai phong KT&DBCL:

+ Sb lugng cau hoi dé xay dyng dé thi: Phai c6 it nhit 100 cau hdi/mén thi (hoc
phén) phii kin chuong trinh dao tao cha mén hoc/hoc phén va duge tron, tao NHDT theo
quy trinh ctia phdn mém thi tréc nghiém.

+ Mot dé thi tric nghiém khéch quan gdm nhiéu ciu hoi dugc chia thanh ba
nhém: (i) Nhom thir nhdt gom cdc cdu hoi dé (nguoi hoc cé thé tré loi dwoc ma khong
can suy ludn); (i) Nhém thit hai gom cdc cdu hdi c6 mirc dp kho trung binh (doi hoi
ngudi hoc phdi suy nghi, phdn tich ¢ mikc do nhdt dinh mai ¢o thé chon duoc ddp dn
dung); (iii) Nhém thir ba gébm cde cdu hoi kho (nguedi hoc can dén su tinh todn khi tré loi
- cdu hoi dinh lwong).

Dbi v6i cic hoc phin khong cin doi héi tinh toén thi c6 thé thay céc cau hoi &
nhém thir ba bang cac cau héi khac ¢6 6 kho tuong duong.

S6 luong cac céu héi cho m01 @& thi do Trudéng bd mén quy dinh, nhung phai dam
bao sb cau hoi trén mi dé thi ti thidu 1a 50 cau. Pé thi phai dam bao yéu cau ky thuat
do Phong KT&DBCL quy dinh. T4t ca cdc cau hoi trong tht ca cac bo dé thi gbc khong
dugc tring nhau.
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2.3. Péi véi hinh thike thi trdc nghiém két hop:

+ S5 lrong d& thi téi thiéu cia NHDT cho mot hoc phén phai ghp 5 14n sb 16p hoc
ph%‘m trong mot hoc ky.

+ Mot d? thi tric nghiém két hop tich hop mét s dang thirc cau héi, méi cau hdi
c6 cac phong 4n tra 16i dép img ding nguyén ly tric nghiém kién thirc, k§ nang tra 10i.
Céc dé thi phai khéc nhau it nhat 50% sb céu hoi; nhing cau hdi giéng nhau phai c6 trét
tu khéc nhau; m3i dang thirc phai c6 it nhét 10 céu hoi.

2.4. DSi véi hinh thirc thi van ddp:

+ 86 lugng dé thi ti thiéu cia NHDT la 30 @& thi cho m&i mén hoc/hoc phan
trong hoc ky.

+ 86 lugng cau hoi trong mdi @8 thi do Truéng bd mdn quy dinh.

3. Ngan hang dé thi dugc cdc B mon ra sodt, bd sung timg hoc ky (theo thong
bio ctia phong KT&DBCL). NHPT méi mén hoc/hoc phén tdi thiéu duge bd sung tir
(3-5) d& thi méi, s6 luong dé thi méi bd sung khong vurgt qué 50% s6 luong de thi dé c6.

Pidu 7. Noi dung NHPT két thiic mén hoc/hoc phin

1. NHDT phai dap ting doi héi cua viée kiém tra, danh gi4 chinh xac, toan dién va
khéch quan chét lugng hoc tép, nghién ctru ctia ngudi hoc.

2. NHDT phii bao quat kién thirc ciia toan bd mdn hoc/hoc phén, dim bio tinh
hoan chinh, d4nh gi4 dugc kha ning linh hoi kién thirc va tu duy sdng tao clia ngudi hoc.

3. Noi dung ctia mdi dé thi phai dam bao ty trong hop 1y gitra phin dinh gid kha
ning tiép thu kién thirc va phn danh gi4 kha ning vén dung séng tao ciia ngudi hoc, cin
chu trong viéc danh gid ning luc vén dung va sang tao cua ngudi hoc theo hudng tbi
thidu chiém 40% thang diém dbi véi bac dai hoc chinh quy, 50% thang diém ddi véi bic
sau dai hoc va hinh thirc VLVH. 7

4. NHDPT m&i mén hoc/hoc phin phai dam béo tinh ddng déu vé 6 kho giita cac
d& thi, trong thich véi lwgng thdi gian lam bai thi quy dinh 46i véi mén hoc/hoc phén
d6. Noi dung cu héi phai dam bao tinh khoa hoc, chinh xac, chit ché, cdp nhét kién thirc
méi; cdu van mach lac, chif 56, ky hiéu, rd rang, dé hiéu, dung ngit ph4p va mang tinh
phd thong.

Diéu 8. Thoi gian 1am bai thi

Théi gian 1am bai dugc quy dinh theo hinh thic thi cia hoc phén, cu thé:

- Cac hoc phén thi theo hinh thirc tu luin: 90 phut (dbi véi cac 16p dai hoc chinh
quy, VLVH va Lién thong); (90 — 120) phut (d6i v6i cac 16p sau dai hoc).

- C4c hoc phén thi theo hinh thirc tric nghiém: Khong qué 60 phut.

- Céc hoc phén thi vén d4p: Thoi gian thi vAn d4p cho mdi sinh vién khéng qua 15
phut, thdi gian chudn bj truéc khi thi khong qué 10 phut cho méi sinh vién. Sinh vién
chuén bi bai thi vAn dép theo mAu quy dinh; 2 gidng vién héi thi vén dép cho diém vao
phiéu diém v ghi 18 ho tén, chit ky. |

Pidu 9. Thoi gian ndp dé thi va ngin hang dé thi két thiic hoc phin

1. C&n cr vao }(é hoach giang day va lich thi !(ét thiic mén hoc/hoc phén cia ting
hoc ky, chdm nhat dén cudi tuan tha 8 tir khi bat dau hoc k¥, Trudng cac by mdn phai
nop NHDT (di véi nhitng NHDT méi) hodic bd sung dé thi (86 v6i nhitng hoc phén da
¢6 NHDT) vao NHPT mén hoc/hoc phi‘m cho Phong KT&DPBCL.
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2. Péi véi cac mén hoc/hoc phin mdi, chwa dd didu kién x4y dung hoic mén
hoc/hoc phéan chwa c6 NHPT, Truéng bd mon (d6i vé6i cac 16p dai hoc hé chinh quy va
h¢ VLVH), Can b§ chuyén trach cong tac dao tao sau dai hoc duoc Truéng Phong
DTSPH phén céng (&1 v6i cac 16p sau dai hoc) ndp @ thi tai phong KT&DPBCL trude 2
tudn ké tir khi ¢6 lich thi.

3. Trg 1y céc Khoa va Trudng phong téng hop céc Vién (d6i véi cac hoc phan do
Khoa/Vién méi giang vién thinh gidng bédc dai hoc), giang vién truc tiép giang (abi véi

cac hoc phan do Truong mdi gidng vién thinh giang bac dai hoc) nop @8 thi tai Phong
KT&DBCL trudc khi thi két thuc hoc phin d6 2 tuén.

Chuong 3
QUAN LY VA SU DUNG N GAN HANG DE THI
. Piéu 10. Cap nhit, hoan thién va phat trién NHDT két thic mén hoc/hoc
phan

1. Ngén hang d thi hét hoc phan dinh ky dugc t6 chte cap nhét, dbi méi, bd sung
va hoan thién trong qué trinh khai théc va sir dung.

- Truéng bd mon c6 trach nhigm t& chirc ra soat dé loai bo, thay thé cac dé thi
khong con phii hop va b sung & thi méi;

- Viéc bd sung dé thi phai tudn thu theo ding quy dinh d6i véi NHPT cua
Trudng.

2. Ch4m nhét sau 8 tudn ké tir khi bat dau hoc k¥, néu Trudng bo mdn khong thuc
hi¢n viéc rut bét, thay thé, bd sung d& thi thi NHDT trudc d6 s& tiép tuc duge sit dung
trong hoc k¥ tiép theo.

Piéu 11: Lya chon dé thi két thiic mén hoc/hoc phén

1. Can ctr lich thi, danh sach thi do Phong DPTPH (d6i v6i cac 16p dai hoc) va
Phong DTSDH (d6i v6i céac 16p sau dai hoc) cung clp, Trudng Phong KT&DPBCL dé
xuit d& xuét phwong 4n lya chon d thi cho tung mdn thi/ca thi.

2. Cén bd phu trach quan ly NHDT tién hanh rat dé thi theo phuong 4n da lya

chon, 14p bién ban x4c nhén, bién ban duge luu tai Phong KT&DBCL va chuyen cho cén
b§ chuyén trach Phong KT&DPBCL dé thuc hién nhan détheo ding mi @€ da dugc chon.

Piéu 12. In sao va giao nhin dé thi két thic mén hoc/hoc phan

1. S8 d thi duoc chon dé in sao cho mbi hoc phén trong mot ca-thi dugc quy dinh
tuy theo hinh thirc thi cua hoc phan cu thé 1a: Thi tu luan tir (2 — 3) @8 thi; thi trac
nghiém két hop tir (3 — 4) ma de; thi tréc nghiém khach quan tir (5 — 6) mé d; thi vén
dép tbi thidu 30 d thi.

2. Can b chuyén trach nhén sao dé thi c6 nhiém vy nhén ban dé thi theo danh

sach thi @4 dugc 14p tir trude va chiu trach nhiém vé tinh bao mét, ddy du, toan ven (ho
tén, chir ky clia ngudi ra dé, ngudi duyét d& khong dua vao dé thi) va rd rang cla dé thi.

3. Viéc in sao nhén, hiy de thi chi dugc thue hién béng thiét bi k¥ thuat ngay tai
Phong KT&DBCL theonguyén tc bao mat. Néu sao in sai hodc hu hong phai hity ngay.

4. Can o vao danh sach thi cho ting hoc phén theo phong thi, ca thi, budi thi va
ngay thi can b chuyén trach quén Iy NHDT cia Phong KT&DbBCL chuan bi day du, kip
thoi, ding quy dinh tai @ thi. M&i phong thi ¢6 mét tii @& thi, trong d6 s6 lugng dé bang
s6 sinh vién du diéu kién duy thi theo danh séch.

47



5. Tui d& thi phai dugce dén nhén va dong d4u niém phong, phén loai, déng goi va
luu trit bao mét. Trén tii dung d€ thi phai ghi day du cac thong tin theo quy dinh (16p thi;
dia diém thi; hoc phan; lan thi; s6 lurong dé thi; ca thi; ngay thi; hoc ky; nam hoc).

6. Truéc mbi budi thi 15 phit dbi véi cac 16p & trudmg hode trude (1 - 2) ngay abi
v6i cée 16p ngoai trudng cn bd coi thi (CBCT) theo lich den gdp can bd chuyén trach tai
Phong KT&DPBCL nhan tii d¢ thi, danh sach thi, gidy thi, phieu TLTN, tii dyng bai thi
va céc tai lidu lién quan khéc... dé vén chuyén dén dia diém to chirc thi theo ké hoach.

7. C4n b coi thi c6 trach nhiém dim bio an todn va bi mét céc tui de thi nguyén
niém phong, bao vé va bao mét bai thi dén khi giao bai thi va dé thi thira va céc tai liéu
lién quan khac...cho phong KT&DBCL.

8. Viéc giao nhdn dé thi phai dugc cic bén ky xic nhén vao sb giao nhin d&
thi/Bai thi tai phong Khao thi & DBCL.

Piéu 13: Diéu khoan thi hanh

1. Quy dinh nay cd hiéu luc ké tir ngay ky. Moi quy dinh truéc day trai véi quy
dinh nay déu bi bai bd.

2. Trong qué trinh thyc hién, quy dinh nay c6 thé dwoc bd sung, diéu chinh cho
phu hop vgjri céc quy ('.Ijr)h mai cua B Gido duc Y@l Pao tao va thuc té hoat dong ctia Nha
trudng. Néu c6 van dé phat sinh hogc vudng mic, c4c don vi va c4 nhan phan &nh cho
Hiéu trudng (qua Phong KT&DPBCL) d€ kip thoi xur ly. AH—
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