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QUYET PINH

Vé viéc ban hanh Quy dinh vé cong tic khio thi ciia trueong Pai hoc Lim nghiép

HIEU TRUONG TRUONG DAI LAM NGHIEP

Can cit Lugt s6 34/2018/QH14 sika déi bé sung mot s6 diéu cia ludt Gido duc dai hoc;

Cdn cit Nghi dinh sé 99/2019/NP-CP, ngay 30 thdng 12 nam 2019 cua Chinh phi
quy dinh chi tiét va hudng dan thi hanh mot sé diéu ciia Ludt svra doi, b6 sung mdt s6 diéu
cua Ludt Gido duc dai hoc;

Cdn cir Thong tu s6 08/2021/TT-BGDDT, ngay 18 théng 3 ndm 2021 ciia B trudng
B¢ Gido duc va Dao tao ban hanh Quy ché dao tao trinh d6 dai hoc;

Can cit Théng tu s6 17/2021/T I-BGDDT, ngay 22 thdng 6 ndm 2021 cua B¢ truong
B¢ Gido duc va Pao tao Quy dinh vé chudn chiong trinh dao tao xdy dung tham dinh va
ban hanh chwong trinh dao tao cdc trinh do cua gido duc dai hoc;

Can cir Thong tie s6 23/2021/TT- BGDDT, ngay 30 thang 8 nam 2021 cua Bo Truong
B¢ Gido duc va Dao tao Quy dinh tuyén sinh va dao tgo trinh do thac si;

Cén ctr Nghi quyét s6 2268/NQ-HPT, ngay 27 thdng 12 ndm 2021 ctia Hpi dong
truong Truong Pai hoc Ldm nghiép ban hanh Quy ché To chitc va hoat dong ciia trucng
Dai hoc Lam nghiép,

Can cir Quyét dinh s6 1908/QP-PHLN-DTSPH, ngay 08 thang 11 ndm 2021 cia
Hiéu trudng Truong Pai hoc Lam nghiép vé viéc ban hanh Quy dinh tuyén sinh va dao tao
trinh dé thac si;

Cdn cik Quyét dinh s6 1999/0D-PHLN-PT, ngay 18 thang 11 ndm 2021 cia Hiéu
truong Truong Dai hoc Ldm nghiép vé viéc ban hanh Quy ché dao tao trinh dé dai hoc
theo tin chi;

Xét dé nghi ciia Truomg phong Khdo thi va Ddm bdo chdt lwong.

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh vé cong tic khdo thi clia
truong Dai hoc La4m nghiép”.

~ Diéu 2. Quyét dinh nay c6 higu lyc ké tir ngay ky, cac quy dinh true ddy tréi véi
Quyét dinh nay déu bi bii bo.
Diéu 3. Giam dbc cdc Phén hiéu, Truong Phong Khéo thi va Pam bao chét lugng,
Truéng Phong Pao tao, Trudng Phong Dao tao Sau dai hoc, cac d0'n vi va cd nhén co lién
quan chiju trach nhiém thi hanh Quyét dinh nay.”. 5’ﬁ' T

Noi nhin:

- Nhu Diéu 3;

- Chu tich HPT;

- Hiéu trudng;

- Céac Pho Hiéu trurong;

- Giam dbc céc Phan hiéu;
- Trudng céac don vi; N
- Lwu: VT, KT&DBCL. Tran Vin Chir
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BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LAM NGHIEP Pic lap - Tw do - Hanh phic

QUY DINH
Veé cong tic khio thi ciia trwdng DPai hoe Lam nghiép
(Ban hanh kém theo Quyét dinh $6:696/0D-PHLN-KTPBCL ngay 06/4/2022
cua Hiéu truong truong Pai hoc Lam nghiép)

Chuong I
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh va doi twong ap dung

1. Pham vi 4p dung:

Vin ban nay quy dinh céc nguyén tic, ndi dung, hoat dong trong quén ly cong
tac khao thi bao gém: Chuén bi cho ky thi; t§ chirc ky thi; chim thi; phuc khado; quan ly
diém thi; cong tac thanh tra, khen thudng, xir ly sy c¢b bét thuong va xir Iy vi pham thi
cua truong Pai hoc Lam nghiép (Trudng DHLN).

2. Déi tugng 4p dung:

Quy dinh nay 4p dung & trudng Dai hoc Lam nghiép véi tht ca cac hoc phin mon
hoc dugc dao tao theo hé thng tin chi & trinh 6 dai hoc, sau dai hoc (khong bao gbm
nghién ctru sinh), cac don vi va ¢4 nhén c6 lién quan trong toan Trudng.

Piéu 2. Muc dich, yéu ciu

1. Pam bao cho cong téc khao thi duge thyc hién nghiém tic theo Quy dinh vé
dao tao theo hoc ché tin chi cua trudng Dai hoc LAm nghiép, cac quy dinh, quy ché cua
trudng Pai hoc Lam nghiép va cua B Gido duc va Dao tao.

2. Dam bao sy nhét quan vé cong tac khao thi trong Nha truong.

3. Tao sw chi dong cho cong téc td chirc va quén ly thi két thuc hoc phan mén
hoc.

4, Pam bao su chinh xac, khach quan, cong béng va chat ché trong cong tac danh
gia két qua hoc tap cia sinh vién va hoc vién (sau day goi chung 1a ngudi hoc), gbp phin
néng cao chit lugng dao tao cia Nha trudng.

Pidu 3. Giai thich tir ngit

Trong Quy dinh ndy, nhimg thuft ngfr, tir ngit dudi day duge hiéu nhu sau:

1. Panh gia qua trinh hoc tap: Bao gbm cac hoat dong cla giang vién dugc thyuc
hién trong qué trinh gidng day hoc phan, nhim xé4c dinh cac diém dénh gia bd phan,
nhu: Piém kiém tra thudng xuyén trong qua trinh hoc tp, diém d4nh gi4 nhan thic va
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théi d6 tham gia thio luan, diém chuyén cin, diém danh gia phan thuc hanh (d6i véi hoc
phén c6 thuc hanh), diém kiém tra giita hoc phén (theo dinh k). Két qua ctia kiém tra
1a x4c dinh duoc diém qué trinh hoc tip cia ngudi hoc va ghi chép vao mau biéu théng
nhéit do phong Pao tao quy dinh. Kiém tra 12 mot hoat dong khéng bat bude dbi véi moi
ngudi hoc va diém kiém tra chiém ty trong tir 50% tré xudng.

2. Thi két thic hoc phén (sau diy goi tat 1a thi): La qua trinh danh gid diém hoc
tap ctia ngudi hoc sau khi d& hoan thanh viéc gidng day hoc phén. Diém thi két thic hoc
phén 12 bt budc déi v6i moi ngudi hoc va c6 trong s tir 50% trd 1én. Thi két thic hoc
phin gdm c6 thi 1an thir nhit va thi lai.

3. Diém tdng hop ciia hoc phén (sau ddy goi tit 12 diém hoc phén): La diém dugc
xé4c dinh dua trén Diém qua trinh hoc tap va Diém thi két thic hoc phén, theo phuong
phép binh quén.

4. Can bd coi thi (CBCT) la cén b, gidng vién, k¥ thudt vién dugc Nha truong
giao nhiém vu. '

5. Can bo chdm thi (CBChT) la c4c giang vién tryuc tiép gidng day hoc phén hoic
giang vién c¢6 di tiéu chudn dugc bd mén cir tham gia cham thi.

6. Ngudi hoc bao gdm céc 16p dai hoc va hoc vién 16p sau dai hoc.

7. Phin m&m quan Iy dao tao 12 phin mém dugc cai dit trén may chu cia Nha
tredmg va phén quyén cho cic don vi khai théc, van hanh theo chtrc ning, nhiém vy
dugc giao.

8. Bang diém gbc 14 bang diém chua qua sao chép (photocopy) do nhitng ngudi
c6 trach nhiém truc tiép ky x4c nhan.

9. Bién ban chim thi 12 bang ghi quan hé phach - diém, dugc viét bang biit muc
d6 ¢6 chit ky ctia can by chdm thi, mAu bién ban nay duge phong Khao thi va Dam béo
chét luvong (hodc bd phan khao thi ciia cac Phin hiéu) in tir phin mém Quan ly dao tao.

10. Bang huéng din danh phach 14 bang ghi quan hé ma ngudi hoc-sé phach,
bang huéng din danh phach dugc phong KT&DBCL in tir phin mém Quan 1y dao tao.

11. Luu trix 1 gitt lai cac loai van ban, hé so ctia don vi, ctia c4 nhan dé 1am bz"mg
chimg va tra ciru khi cn thiét.

12. Hoc phén chung 13 hoc phén c6 cting ma hoc phéin dugc giang day & céc
chuong trinh dao tao khéc nhau.

8 | f/#



Chuwong 11
QUY PINH VE HiNH THU'C THI VA PE THI

Piéu 4. Quy dinh hinh thirc thi

1. Hinh thitc thi két thiic hoc phin truc tiép 14 thi viét (tric nghiém hofc ty luan),
van dép, viét tiéu lun, 1am bai tap 16n, hodc két hop gifra cac hinh thire trén. Hiéu truéng
duyét cac hinh thire thi thich hop cho tirng hoc phén.

2. Hinh thirc thi m3i hoc phin dugc quy dinh trong d& cuong chi tiét hoc phan
mon hoc duge Hiéu trudng phé duyét. '

3. Déi vé6i hinh thirc thi tric nghiém c6 hai hinh thirc 1am truc tiép trén may tinh
¢6 diém ngay hoic lam bai trén phiéu tra 18i trac nghiém d& chim trén mdy hodc cham
thu cong.

4, Hinh thirc thi tric nghiém két hop ty ludn phai c6 miu phiéu tra 1o riéng,
khong viét hodc tra 16i vao dé thi.

5. Déi v6i hinh thirc thi vin dap: Yéu cdu ngudi hoc 1am trén phiéu tra 161 va
chém thi bing phiéu van dap.

6. Hinh thirc thi két thiic hoc phén truc tuyén 14 ty ludn d& mé, vén dap, hodc tric
nghiém (khi d diéu kién).

7. Déi véi thi cac hoc phin tiéng Anh, do B mon Ngoai ngir thyc hién gom 2
hinh thirc thi: Tréc nghiém va véan d4p.

8. C4c hinh thirc thi khac giang vién dé xuét thong qua Trudng b mdn trinh Higu
truedng phé duyét (qua phong KT&DBCL).

Piéu 5. Xay dwng ngin hang ciu héi thi
1. Béi véi céc hoe phén chung:

B6 mon phu trach chiu trach nhiém x4y dung ngén hang cau hoi thi theo khoan
2, diéu nay.

2. Déi vdi cac hoc phan con lai:

a) Ddi v6i hinh thirc thi tu luan va thuc hanh trén méy tinh; Ngan hang céu hoi
thi do giang vién truc tiép giang day xay dung, sé luong yéu cau tdi thiéu 1a 10 c4u héi
thi/tin chi, tir tin chi tht 3 tré di xdy dung 5 céu hdi thi/tin chi; S6 lugng cau héi thi
trong mdi td hop dé thi khong qua 5 cau do giang vién/bd mén quy dinh; Ngén hang cau
héi thi khong duge tring nhau; Giang vién dé xuit cich tb hop dé thi;

b) Péi v6i hinh thirc thi tric nghiém: Giang vién x4y dung t4i thiéu 100 cau hoi
thi/tin chi; Mdi cau héi tric nghiém cé 04 Iya chon; Ngan hang céu hoi thi khéng dugc
¢6 ciu trung nhau, diém mdi c4u phai bing nhau; Thudng xuyén cép nhat, sira dbi bd
sung cho phtl hgp véi yéu cdu ciia mén hoc.
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¢) DP4i véi hinh thirc thi tric nghiém két hop tur luan: Phéi hop giita muyc a, b diéu
nay.

d) Déi v6i hinh thirc thi vAn dap: Giang vién xdy dung 10 d& thi/tin chi; s6 lugng
cau hoi trong mdi dé thi do giang vién/bd mén quy dinh. Thém 01 tin chi bd sung 05 dé thi.

e) Déi véi cac hoc phin d& thi duogc sir dung tai liéu (dé thi mé): Cau héi thi phai
c6 tinh bao quat, ddi hoi ngudi hoc phai biét van dung, phén tich, danh gié, giai thich,
lién hé thuc t4,... (Khong bao gdm nhimg ciu héi ma noi dung tra 1di s#n c6 trong bai
giang, gido trinh nhur: khéi ni¢ém, dinh nghia, tinh chit,...)

f) Ngan hang cu hoi thi khong cong bé cho ngudi hoc.

3. Pbi v4i cac hoc phin moi giang vién.

a) Giang vién moi ndp 05 d thi doc l4p; dbi v6i dé thi tric nghiém mdi mon thi
c6 it nhdt 02 ma dé.

b) Trudng hop giang vién khong ndp dé thi, sir dung ngén hang cdu héi thi hodc
dé thi do B6 mon dé xuét.

4. Céc hoc phin thi theo hinh thirc thuc hanh (tai phong thi nghiém san bai,...),
dénh gi4 bing hinh thirc tiéu luan, chuyén dé khéa ludn,... Nha trudng giao cho cic
Khoa/Vién dao tao quy dinh, td chirc dénh gi4 va bdo cdo Hiéu trudng (qua phong
KT&DBCL) trudce khi thyc hién.

5. Pbi v6i thi tryc tuyén

a) Giang vién x4y dung ngan hang ciu hdi thi theo hinh thirc ty luén d& mé véi
s4 lwgng 10 c4u héi/tin chi, tir tin chi thir 02 tré di x4y dung thém 05 cau hoi thi/tin chi
ndp vé phong KT&PBCL.

b) Giang vién xay dung d& thi vin dap truc tuyén vdi s6 lugng 10 dé thi/tin chi
ndp vé phong KT&PBCL.

¢) Thi tric nghiém ndp ngn hang cau héi nhur thi truc tiép.

6. Trudng hop déc biét trinh Hiéu trudng phé duyét (qua phong KT&DBCL).

Piéu 6. N¢i dung ciia ngin hang ciu héi thi

1. Ngan hang ciu hoi thi phai dam bo danh gi dwge muc tidu, chudn diu ra cia
hoc phan.

2. N6i dung clia ngén hang c4u héi thi phai ¢im béo hop 1y giita phan téi hién
kién thurc va phén danh gia kha ning van dung sdng tao cua ngudi hoc; cén chi trong
viéc danh gid ning lyc van dung va séng tao cia ngudi hoc.

3. Noi dung cu héi phai dam béo tinh khoa hoc, phu hgp véi hoc phén.

9 /[,u
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Pidu 7. Pinh dang ngin hang ciu héi thi va dé thi

Ngan hang ciu héi thi, d& thi dwgc xdy dung duéi dang van ban, kiéu chir Times
New Roman, ¢ chir 13, 12 trai 2,0cm; trén, dudi va 1& phai 2,0 cm, giin dong 1,3.

Piéu 8. Nop ngin hang ciu héi thi va xdy dung ngin hang dé thi

1. Bét dau hoc ky II nam hoc 2021-2022, giang vién va B¢ mon ra soat xdy dung
lai ngén hang céu hai thi va d@ thi theo quy dinh nay.

2. Thoi gian ndp ngén hang céu hoi va dé thi: Hang nam, cdc b mén ndp ngén
hang cdu héi va d& thi cham cht 1a 8 tudn sau khi hoc ky dugc bat dau.

3. [t nhit sau 1 nim hoc, gidng vién phai ra soat, b sung ngan hang céu héi thi
mdt 1in; Trudng BO mén ¢ trach nhiém tb chirc ra soat dé loai bo, thay thé cac cau hoi
thi khong con phit hop va bd sung cu hoi thi méi.

4. Ngan hang cau héi thi va dé thi di dugc x4y dung xong ndp cho phong
KT&DPBCL gdm: Ban mém (01 file Word) va ban gidy A4 di dugc Bo moén phé duyét.

5. Trudng bd mon va giang vién xay dung ngén hang @& thi cling chiu trach nhiém
trong truong hop dé thi ndp khong ding thdi han, dé thi c6 sai sot vé ndi dung va quy
dinh bao mat.

6. Khi ban giao ngén hang céu héi thi, dé thi va ddp an cho phong KT&DPBCL
phéi c6 s ky giao nhan véi ngudi c6 trach nhiém nhan va phai ghi o s6 lugng cAu hoi
thi, thdi gian ban giao.

7. Ngan hang dé thi duge t& hop céc cau héi thi trong ngan hang cau hoi thi cla
hoc phén do B6 mon dé xuét dé tao ra cac dé thi. "

8. Ngan hang d& thi dugc phong KT&DBCL quén 1y va sir dung theo ding céc
quy dinh.

Pidu 9. Thoi gian 1am bai thi

Thoi gian lam bai dugc quy dinh theo hinh thirc thi va s6 luong tin chi cta hoc
phén, cu thé:

1. Cac mon thi ngoai ngit.

- Phén thi tric nghiém: 03 k§ ning Nghe, Poc, Viét th¥i gian thi it nhat 60 phut;

- Phén thi Noi: thoi gian tdi da 10 phit/ngudi hoc.

2. Céc hoc phén thi theo hinh thire tu luén,

- Hoc phén c6 tir 1-2 tin chi, thoi gian thi tir 60-75 phit;

- Hoc phén c6 tir 3 tin chi tré 1én théi gian thi 90 phut.

n }
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3. Céc hoc phén thi theo hinh thirc tric nghiém.

- Hoc phin c6 tir 1-2 tin chi, dé thi t6i thiéu 40 cau thoi gian tdi da 50 pht;

- Hoc phin c6 tir 3 tin chi tr& 1én, d& thi t5i thidu 50 cau thoi gian t6i da 75 phit.

4. Céc hoc phan thi theo hinh thirc trdc nghiém két hop.

- Hoc phén ¢6 tir 1-2 tin chi thi gian thi ti da khong qua 75 phut;

- Hoc phén c6 tir 3 tin chi tré 1€n, thoi gian thi tbi da khong qua 90 phiit.

5. Céc hoc phén thi vén dp.

- Thoi gian chudn bi ti da 15 phiit va tra 10i trong it nhét 10 phit/ngudi hoc.

6. Truong hop dac biét giang vién dé xuit théng qua B mon, Khoa/vién dao tao
va trinh Hiéu trudng (qua phong KT&DBCL) phé duyét.

Piéu 10. Bio quan, in sao, chgn va giao nhin dé thi

1. Phong Khéo thi va Dam béo chét lwong quéan Iy toan bd ngén hang dé thi danh
thi két thuc hoc phan (fu ludn, trdc nghiém, vdn ddp, ...) do Bd mon ban giao. Thoi gian
giao nhén ngén hang d& thi cham chét 14 8 tudn sau khi hoc ky dugc bat dau.

2. Truéng B6 mén quan ly céc by ngén hang @& thi con lai (viét tiéu lugn, bai tap
16m, d0 4n, thi gitta ky) cling d4p 4n, thang diém chim va chiju trach nhiém truéc truéng
Khoa/Vién dao tao, Hi€u truedng vé viéc quan ly, sit dung ngén hang dé thi va dép éan.
Pdng thdi ndp 01 ban dé thi, dap 4n nay vé phong KT&DBCL dé quén Iy.

3. Giang vién ciia B mon dugc tiép can vi ngan hang dé thi do Truong B mén
cung cap. '

4. Viéc in sao dé thi do phong KT&DPBCL phu trach ¢6 sy gidm sat clia bo phén
thanh tra. D& thi sau khi in sao dwgc déng d4u phong KT&DBCL, dyng vao thi véi 56
lwong d&/thi/phong thi/ca thi bing s6 ngudi hoc theo danh sdch thi duge cung cép tir
phong Dao tao/Pao tao Sau dai hoc, theo tirng hoc phﬁn. Céc tii duge niém phong theo
ding quy dinh, gén ma s trén tii dung dé thi dam bao an toan bao mat va dé dang cho
cbng tac quan ly.

5. Viéc chon dé thi dugc thuc hién theo phuong phéap chon ngu nhién ma tai
dung d& thi da niém phong kin trong tdng s ngan hang @& thi, m3i hoc phan mén hoc
chon it nhit 02 dé thi cho mbi Phong thi/Ca thi.

6. Nghiém cém viéc st dung dang céc cau héi on thi dé phu dao, huéng dinon

tap va thi.
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7. Cép nhat va d6i méi d& thi: Cham nhét 08 tudn diu mdi hoc ky, cic bo mon
diéu chinh, b sung ngn hang dé thi. Trong trudng hgp hoc phén thi lam nhiéu lan trong
nam, thi phai bd sung d& thi kip thi vao ngn hang dé dé tranh viéc dé thi dugc st dung
Iap lai lién tuc trong thdi gian ngin.

8. Phong KT&DBCL lap sd theo ddi viée quan 1y, sir dung, thay déi ngan hing
dé thi, d& thi bao cao Hiéu truedng va céc t chirc khi dugc yéu céu.

9. Viéc giao nhén dé thi, danh sach ngudi hoc dugc nhan tai phong KT&DBCL
truéc gid thi tir 15-30 phut; khi nhin dé thi, ban coi thi phai kiém tra niém phong cta
tiii d thi con nguyén ven, ky nh4n vao sb giao nhén d thi.

10. Péi v6i cac didm thi ngoai trudmg, viéc nhan dé thi theo lich trinh cong tac tb
chirc thi.

11. Xir Iy c4c sai s6t vé& @8 thi: Trong thdi gian thi, cdn bd quan 1y ngan hang dé
thi cua phong KT&PBCL va giang vién phu trach mén hoc thudng truc dé xir 1y nhimg
sai sOt va gidi dap nhimg thic méc ciia ngudi hoc vé dé thi.

Piéu 11. Quy dinh vé lwru trir dé thi

1. Sau mbi budi in sao dé thi, dé thi gbc phai duge niém phong v luu tai phong
KT&DBCL theo ché d6 bao mat.

2. Khi cin thiét mé tai dung d thi gbc, phai ¢ su ching kién ctia lanh dao phong
KT&DBCL, thanh tra, ban dé thi va lap bién ban.

3. D& thi gbc dugc luu trit dén khi két thic khéa hoc, hét han hwu trit, dé thi dugc
hiy theo quy dinh.

N L
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Chuong 111
TO CHUC PANH GIA KET QUA HQC TAP CUA NGUOI HQOC

Diéu 12. Quy dinh vé kiém tra giita ky va diém qu4 trinh

1. Viéc td chirc kiém tra gitta hoc ky do B6 mén quy dinh va luu trir.

2. Viéc lua chon c4c hinh thirc danh gia diém qué trinh va trong sd ciia timg tiéu
chi danh gia do giang vién dé xuit théng qua Trudng Bo mdn, Truéng khoa/vién dao
tao va phéai dwoc Hiéu truéng phé duyét trong dé cwong chi tiét ctia hoc phan. Vin ban
trinh Hiéu trudng phé duyét (qua phong Pao tao/Pao tao Sau dai hoc) dugc tdng hop
theo timg BY mon va dugc tich hop trong phin mém dio tao.

3. Giang vién giang day thong bo diém qua trinh vao budi hoc cudi ciing ciia
hoc phén, 14p Bang diém qua trinh dé giri vé phong Pao tao/Pao tao Sau Pai hoc (cé
xdc nhdn ciia Truwong B mon) dbng thoi phai nhdp diém qué trinh vao phin mém dio
tao tin chi theo tai khoan ctia mdi gidng vién.

Piéu 13. K& hoach thi két thic hgc phan

1. Trong mdi hoc ky nim hoc phong Déo tao/Pao tao Sau dai hoc can cir ké
hoach dao tao xay dung lich thi chi tiét tmg hoc ky dé trinh Hiéu truémg phé duyét va
cong bd trwée ky thi it nhit 01 tudn,

2. Thoi gian danh cho 6n thi mi hoc phan ty 1¢ thuan véi s6 tin chi ctia hoc phén
dé, it nhét 12 2/3 ngay cho mét tin chi. Thoi gian 6n va thi clia mdi ky thi dugc Hiéu
trudng phé duyét trong ké hoach dao tao ¢iu mdi hoc ky nim hoc.

3. Cac ké hoach thi khéc do Hiéu truéng quyét dinh.

Piéu 14. Danh sach thi, phong thi

1. Danh sdch ngudi hoc timg hoc phén duge lap theo don vi 16p hoc phin duge
c4p nhat trong hé thong quén ly dao tao clia Trudng.

2. Phong Dao tao/Dao tao Sau dai hoc kiém tra x4c nhén danh sach ngudi hoc dur
thi va nhitng ngudi hoc khéng dugc dur thi cong b trén mang trong hé thdng quéan ly
dao tao.

3. Truéc ky thi mudn nhét 02 ngay lam viéc, phong Dao tao/Dao tao Sau dai hoc
in danh sach ngudi hoc; mbi tii bai thi ¢6 01 danh sach duy thi.

Piéu 15. TS chirc thi

1. M&i hoc ky, Nha trrdmg t6 chitc mdt k¥ thi chinh va mét ky thi phu dé thi két
thic hoc phén. Ky thi chinh dirgc td chirc ngay sau khi két thiic hoc k¥, ky thi phu duge
td chirc sém nhét 02 tudn sau khi hoc ky méi va danh cho ngudi hoc khong tham dy ky
thi chinh d4 dugc hoan thi hodic c6 hoc phén bj diém F; ddi véi cac 16p dao tao sau dai
hoc khéng t6 chirc ky thi phu.
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2. Ngudi hoc ving mit c6 1y do chinh ddng & ky thi chinh, c6 don xin hoan thi
néu c6 xdc nhan ctia cb van hoc tip (d6i voi hé dai hoc), phong Pao tao/Dio tao Sau dai
hoc cin cir hd so, quyét dinh hoan thi. Ngudi hoc duge du thi & ky thi ngay sau do, diém
thi két thuc hoc phan dugc coi 14 diém thi 1in ddu. Truong hop thi khong dat trong ky
thi phu nhitg ngudi nay s& phai du thi tai cac ky thi két thuc hoc phin & céc hoc ky sau
hodc hoc ky phu.

3. Viée td chure thi két thiic hoc phén theo ké hoach dugc Hiéu truéng phé duyét.

4. P6i véi thi truc tuyén

a) Thi ty ludn dé ma:

- Phén mém td chirc thi trye tuyén do Nha trudng quy dinh;

- M&i phong thi tir luén trye tuyén bé tri 02 CBCT;

- M&i phong thi bd tri khong qua 40 ngudi hoc.

b) Thi v4n dap:

T4 chire nhu thi truc tiép tai quy dinh nay, két qua thi phai dugc cong bd ngay
sau khi budi thi vin ddp két thuc. Giang vién tip hop céc file ghi 4m qua trinh thi van
dép hogc ndp bang phiéu tra 101 va chdm thi vén dép; bang diém ghi két qua thi ¢6 chit
ky ctia 02 gidng vién ndp vé phong KT&PBCL.

¢) C4c budc thi tric nghiém thuc hién nhur thi truc tiép va cdc quy dinh hién hanh,

Pidu 16. Can b coi thi

1. C4n bo coi thi chju trach nhiém c4 nhan vé cong tac coi thi. Phai c6 mit tai
diém thi it nhét 15 phit trrde gio thi d& 1am nhiém vy, trong khi thyc hién nhiém vy coi
thi, khong dugc sir dung céc thiét bj thu phét théng tin, khéng duoc 1am viéce riéng,
khéng hat thudc 14, khong duoc sit dung céc loai dd ubng c6 cdn, khong duge rdi khéi
phong thi qua 5 phut.

2. Cén bd coi thi phai deo thé vién chirc khi thuc hi¢n nhiém vuy.

3. Danh sb bao danh ngudi hoc trong phong thi theo quy dinh, bd tri ngudi hoc
ngdi ding vi tri; tuyét déi khong dé ngudi hoc tw ¥ sip xép chd ngdi hodc ddi chd ngdi
trong phong thi.

4. Nhic nhd ngudi hoc vao phong thi chinh dén trang phuc gon gang, dé tur trang
ding noi quy dinh, khong mang vao phong thi cac thiét bj dién tir, thiét bi thu phat théng
tin, tai liéu va cac vat dung trai véi quy dinh.

5. Kiém tra thé, nhan dién ngudi hoc theo danh sach phong thi. Ngudi hoc khong
¢ thé khong duge vao phong thi, truomg hop dac bigt phai c6 gidy t& iy than c6 dan
anh hodc gidy x4c nhén clia phong CT&CTSV méi duge vao phong thi; khong duge ti
y ghi thém tén nguoi hoc vao danh sach dy thi.

q /11‘
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6. Trong thdi gian lam bai, CBCT kiém tra thé ngudi hoc hodc gidy t& tity than
c6 anh dé nhan dién ngudi hoc, ghi 18 ho tén va ky vao bai thi chd quy dinh danh cho
CBCT; duy tri trét tu phong thi va khong dé xay ra truong hop vi pham quy ché thi, néu
phét hién trudng hop ngudi hoc vi pham trong khi thi phai 1ap bién ban vi pham va ghi
va0 ¢t ghi cht ciia danh sach dy thi, néu c6 tinh hudng bat thudng phai bao cdo ngay
cho Trudng ban coi thi. CBCT khong dugc giup d& ngudi hoc lam bai dudi bit ky hinh
thice nao.

7. Phai bao vé dé thi trong gid thi, khong dé lot dé thi ra ngoai phong thi. Chi cho
ngudi hoc ra khdi phong thi sém nhét sau 2/3 thoi gian 1am bai (d6i v6i bai thi tw lugn);
khi ngudi hoc ndp bai thu lai dé thi.

Piéu 17. Cong tac coi thi va giao nhin bai thi

1. Cén b coi thi nhén tai dung bai thi, gidy thi, tai dé thi con nguyén niém phong
tai phong KT&DBCL trude gid thi 15 phut va phai ky nhén vao s6 giao nhan.

2. Can b coi thi kiém tra phong thi, d4nh s6 bao danh, goi tén ngudi hoc vao
phong thi. Khi goi, 01 CBCT doc tén, 01 CBCT yéu cAu xuét trinh thé ngudi hoc dé doi
chiéu, hudng din ngdi ding vi tri.

3. Kiém tra tinh nguyén ven ciia tii dé thi: Truéce khi béc thi dé thi, CBCT phai
kiém tra tai d thi con nguyén niém phong ciing véi ngudi hoc, sau d6 béc va phét dé
thi cho ngudi hoc (hodic chép dé thi 1én bang). Ti dé thi va dé thi thira dugc cho vao tui
bai thi dé niém phong.

4. Khi thu bai thi, CBCT phai kiém tra d6i chiéu céc thong tin vé& ho va tén, ma
ngudi hoc trong bai thi; ghi s to gidy thi va ky vao danh séch thu bai. C4c bai thi phai
duge xép theo thir tu tir nhé dén 16m theo sb thir tw ma ngudi hoc trong danh sach thu
bai; bai thi va danh séch cho vao tti dung bai thi, ghi tdng s6 bai thi, tong sb to gidy thi
vao nhan tui dung bai thi; thu lai toan bd dé thi; hai (02) CBCT ky tén vao bang danh
sach nguoi hoc.

5. Cong tac giao nhén bai thi két thic hoc phén.

a) Bai thi cia ngudi hoc phai do hai (02) CBCT ky tén trén bai thi. Nhiing bai thi
thiéu chir ky cia CBCT la bai thi khéng hop 6.

b)Cudi mdi budi thi CBCT ban giao tii dung bai thi cho cin by phong
KT&DPBCL @ kiém tra s6 bai thi, sé to gidy thi trong m&i tai bai thi di nhu ghi trén
nhén thi, niém phong va cing ky vao sb giao nhan bai thi.

c) Déi véi cac 16p ngoai trudng: Bai thi duge ban giao ngay sau khi vé truong.

6. D6i véi thi tr ludn tree tuyén.

a) CBCT dang nhép tai khoan vao phong thi trudce gid thi it nhit 1a 30 phat.
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b) CBCT khéng tu y thém tén ngudi hoc vao danh sich phong thi.

¢) Nam phut trude khi hét thoi gian 1am bai, CBCT nhéc ngudi hoe kiém tra bai
thi va ndp bai thi ding gid.

d) CBCT thyc hién dung huéng din thi truc tuyén ciia Trudng.

Piéu 18. Quy dinh d6i véi ngwdi hoc du thi

1. C6 miit tai phong thi ding thdi gian quy dinh, chép hanh hiéu Iénh va huéng
din ctia CBCT. Ngudi hoc dén chdm qué 15 phut sau khi c6 hiéu 1énh tinh git 1am bai
s& khong dugc dur thi budi thi do.

2. Khi vao phong thi, phai tudn thu cdc quy dinh sau déy:

a) Peo thé ngudi hoc, vao diung phong thi va ngdi dung vi tri s béo danh.

b) Chi dugc mang vao phong thi bt viét, bt chi, compa, téy, thude ké thudce
tinh, may tinh bo ti khong c6 chirc ndng soan thdo van ban va khong co thé nhg.

¢) Khéng dugc mang vao phong thi vii khi, chit giy chdy nd, dd ubng co cdn,
gidy than, biit x04, tai liéu, thiét bj truyén tin hogic chira théng tin c6 thé loi dung dé gian
l4n trong qué trinh 1am bai thi va qua trinh chém thi.

d)Khi nhén d& thi, phai kiém tra ky d thi, néu phat hién thdy dé thi thiéu trang
hoic rach, héng, nhoé, md phai bao cédo ngay véi CBCT trong phong thi chdm nhét 15
phut sau khi phat dé dé thay ddi.

e) Trudc khi 1am bai thi, phai ghi ddy di ho va tén, 16p, tén hoc phin va ma ngudi
hoc vao gidy thi (hodc phiéu tra 1 tric nghiém dbi véi mén thi tric nghiém).

f) Khéng dugc trao ddi, quay c6p hodic c6 nhitng cir chi, hanh dong gian 14n va
1am mét trét tr phong thi. Mudn phat biéu phai gio tay, khi dugc phép ngudi hoc dimg
1én trinh bay cong khai. _

g)Khéng duoc danh ddu hodc lam ky hiéu riéng trén bai thi; bai thi chi dugce viét
béng mot thtt muc (khong dugc ding mye mau do); phiéu tra 1di tric nghiém to bing
bt chi.

h) Khi ¢6 hiéu 1énh hét gios 1am bai, phai nglmg 1am bai ngay.

i) Bao quén bai thi nguyén ven, khong dé ngudi khéc 1¢i dung.

j) Khi ndp bai thi, phai ghi rd s t& gidy thi da ndp va ky xac nhan vao danh sich
thu bai thi. Ngudi hoc bj dinh chi thi cling phai ndp td gidy thi hoic phiéu tra 161 tric
nghi¢m.

k) Truomg hop cin thiét, ngudi hoe chi dugce ra khéi phong thi khi duge phép cia
CBCT va c6 sy gidm sat.

q [
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3. Déi véi thi truc tuyén.

a) Quy dinh chung:

- Ngudi hoc ¢6 mat trude gid thi 15 phut dé ding nhap vao hé théng thi;

- Khi cin h6i CBCT, ngudi hoc nhin tin vio phin mém & ché d cong khai;

- Trong qué trinh 1am bai thi, néu gap 15i lién quan dén ki thuat méy tinh hodic
dudmg truyén, ngudi hoc bao lai ngay cho CBCT dé h trg xit ly;

- Ngudi hoc khong tr dong tién hanh bét ky thao tic nao khac ngoai viéc lam
bai, ndp bai theo ding qui dinh;

-Ngudi hoc cin Iuru ¥ thai gian 1am bai ¢ ndp bai ding quy dinh;

- Viée xtt ly nguoi hoc vi pham quy ché nhu hanh vi td chuc thi hd, nhe ngudi
thi hd va cac vi pham khac dugc dp dung theo quy ché thi hién hanh;

- Moi hanh vi phat tan céc thong tin, hinh anh lién quan dén ky thi déu bj nghiém
cam, ngudi hoc vi pham s€ bi xem xét xir ly.

b) Nhitng cong viéc ngudi hoc cin chuén bj trude khi thi:
-Ngudi hoc chudn bi du didu kién du thi truc tuyén;

- Ngudi hoc chudn bi sin gidy to tuy than (CMND/CCCD/thé ngudi hoc ) dé
xudt trinh khi CBCT ¢6 yéu céu;

- Ngudi hoe duge thong bao céc thong tin vé hinh thirc thi, thoi gian thi trén phin
mém Quan ly dio tao va trén trang web cia Trudng.

c) Nhitng cong viéc ngudi hoc cin thuc hién trong khi thi:

- Ngudi hoc phai bt camera trong suét qué trinh thi;

- Pén gir qui dinh, ngudi hoc ding nhap vao phin mém;

- Ngudi hoc doi dén dung gitr qui dinh, hé théng s& hién thj dé thi, va tién hanh
lam bai thi binh thudng.

Piéu 19. Lam phdch, liru trir va quin Iy diu phach

1. Phong Khéo thi va Pam bao chét lugng thue hién cac budce cong viée sau:

- Cir can b 1ap bang ma sé phéch cho timg mén thi;

- Bénh s phéch theo dung ban ghi ma sb phach 1én bai thi, ddu phach va danh
sach nguoi hoc;

- Cit phach va niém phong phén phach di cit;
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- Giao bai thi cing voi bang ghi diém thi theo s& phéch vé by mén trong vong 05
ngay tinh tir khi nhan bai thi tir CBCT;

- Ghi vao sb giao nhan bai thi va yéu ciu hai bén ky xac nhan.

2. C4n bd lam phach c6 trach nhiém bao mat tuyét ddi phan phéch va cé tréch
nhiém dén dbc cac b mon ndp lai bai thi, diém thi ding han.

Piéu 20. TS chirc chim thi

1. Truéng B mén giao bai thi cho CBChT ngay sau khi nhan dugc bai thi di cét
phéch tir phong KT&DPBCL. Vige chim thi phai dugc thuc hién tai vin phong/noi lam
viéc cia bd mon, nghiém cdm viéc mang bai thi ra khéi khu vuc 1am viéc.

2. M3i bai thi phai dwgc hai CBChT chim doc 14p va théng nhét diém. CBChT
phai chim bai thi theo diing thang diém va dap 4n chinh thire da dugc Truéng Bo mon
phé duyét.

3. Piém thi két thiic hoc phén dugc chim theo thang diém 10 (0 dén 10): Diém
toan bai sau khi théng nhét giita hai c4n bo chdm thi 13 diém nguyén theo quy tic lam
tron dén mot chir sé thip phan. Vi du: v& céch 1am tron, néu bai thi c6 diém la 7,25 thi
lam tron 14 7,3; néu 14 7,35 thi lam tron thanh 7,4,

4. Vi céc hoc phén thi van dap va cac hinh thirc thi khéc, gidng vién va b mon
chiu trach nhiém chuén bj cac biéu mAu, phiéu chdm va céc thiét bi phuc vu thi va chidm
thi. Diém thi vin d4p phai dugc cong khai cho Ngudi hoc biét ngay sau budi thi va gt
vé phong KT&PBCL cham nhét 01 ngay sau khi thi.

5. Bang diém chim thi theo s6 phéch phai c6 diy du chir ky ctia hai can by chdm
thi, Truéng bd mén va duge ghi bang but mau do. Bang diém nay dugc photocopy it
nhit thanh 02 ban, ban gbc dugc giri vé phong KT&PBCL cing véi bai thi cham nhét
10 ngay sau khi nhén dugc bai thi tir phong KT&DBCL; 01 bén do by mén giir dé co
co s dbi chiéu, kiém tra khi can.

6. Trong qué trinh chim thi bai thi viét, tiéu luan hodc bai tdp 16n, giang vién
chim thi phai ddi chiéu ma d& thi v6i bai thi; ding but d6 gach chéo vao tit ca cdc phan
gidy tréng trén bai thi. Nhimg bai thi 1am nhdm dé thi hodc viét v& ndi dung khong lién
quan dén bai thi, viét rd ho tén, 16p vao bai thi... s€ bi diém 0 (khong). Nhimg bai thi
dugc phét hién 1a giéng nhau, tily theo mirc d6 ma giéng vién c6 thé d& xuat mirc phat
14 25%, 50% hay 100% téng diém cuia bai thi. Nhiing bai thi bj phat hién 1a giéng nhau,
thi s& bi xtr ly nhu nhau.

7. Khi nhén lai bai thi da chim xong v Bang diém chém thi theo sb phach, phong
KT&DBCL cung gidng vién ciia B mon ky vao bién ban giao nhan bai thi. Toan b
bién ban dwgc luu gitt tai phong KT&DBCL.

"

*
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8. Truéng B6 mon chju trach nhiém phén cdng gidng vién chim thi, gidm st
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cong tac chdm thi, bdo quéan bai thi trong subt qué trinh chim thi tai B mén.

9. Trong qué trinh chim thi (Ap dung cho ci chim thi két thiic Mén hoc/hoc
phin, chim phiic khdo va chim thi tdt nghiép, chdm db dn, chuyén dé tét nghiép) néu
két qua chém thi gifta cAc c4n bd chAm thi c6 sai léch. X Iy két qua chém thi theo quy

dinh ciia Quy ché tuyén sinh nhu sau:

TINH HUONG

CACH XU LY

1. Diém toan bai hodc diém thanh
phﬁn bing nhau hoic léch nhau:
Dudi 0,5 diém d6i véi mén khoa hoc
tu nhién va Tir 0,5 dén duéi 1,0 diém
dbi véi mén KHXH.

Hai CBChT thao luan théng nhét diém, réi ghi
diém, ghi 15 ho tén va ky vao tét ca céc t gidy
lam bai ctia ngudi hoc .

2. Piém toan bai léch nhau:

- Tr 0,5 dén 1,0 diém d6i v6i mén
KHTN.

-Tur 1,0 dén 1,5 diém ddi v6i mén
KHXH.

Hai CBChT déi thoai va bdo cdo Truéng bd
mon d& théng nhét diém, sau d6 ghi diém, ghi
rd ho tén va ky vao tét ca cAc to gidy lam bai
ctia nguoi hoc . Néu dbi thoai khong thong
nhit duoc diém thi Truéng bd mén hoic
ngudi duoc Uy quyén xdy dung dip 4n chim
thi quyét dinh diém, ghi diém va ky vao bai
thi.

3. Diém toan bai léch nhau:

\ A g 1 : . r ~
Tir trén 1,0 diém ddi véi mon khoa
hoc tu nhién va trén 1,5 diem d6i véi
mon KHXH.

Truéng bd mon (Trudng tidu ban) td chic
chim 14n thir 3 truc tiép vao bai thi clia Nguoi
hoc bing muc mau khéc, xir Iy nhu sau:

Trudng b mon (Triedng tiéu ban) chim thi két lugn diém bai thi sau khi chim

ldn 3 nhw sau:

TINH HUONG

CACH XU LY

1. Néu két qua chidm 2 trong 3 lin
giéng nhau:

Trudng bd mén (Trudng tiéu ban) ldy diém
giéng nhau 1am diém chinh thirc, rdi ghi diém,
ghi 15 ho tén va ky vao tit ca céc to gidy lam
bai ciia ngudi hoc .

2. Néu két qua 3 lan chim léch
nhau 16n nhit la:

Trudng bd mon (Trudng tiéu ban) chdm thi
14y didm trung binh cong cia 3 14n chim lam
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TiNH HUONG CACH XU LY
~Pén 2,0 diém dbi voi mdn khoa hoc | diém chinh thirc, roi ghi diém, ghi 13 ho tén
tw nhién. va ky vao tit ca cac tor gidy 1am bai cia ngudi

z .2 T ok . hoc .
- Pén 2,5 diém doi véi mon khoa 0C

hoc x3 hoi.

3. Néu két qua 3 lin chim l¢ch

g Truéng bd mén (Trudng tiéu ban) chém thi t

chirc chdm tap thé. 2 cén bd chém thi va

- Trén 2,0 diém dbi véi mon khoa hoc T o e st b B
Trudng bd moén ghi rd ho tén va ky vao tat ca

t nhién. N I i %

céc td gidy lam bai thi cia ngudi hoc . Di€m
- Trén 2,5 diém d6i v6i mén khoa - | chdm 14n nay1a diém chinh thic cta bai thi.
hoc xa hoi.

10. Xir Iy céc truong hop dic biét: Trong qué trinh 1am phach, chdm thi, néu phat
hién dugc bai thi o biéu hién vi pham quy ché (ca truong hop khi khéng c6 bién ban
ciia CBCT). Néu c4n b 1am phéch phat hién, phai 1ap bién ban chuyén can b chim thi.
Trudng hop hai can bd chim thi phét hién c6 biéu hién vi pham, phai xem xét, két ludn
vé& mtrc d6 vi pham, trir didm hodc cho diém khong ddi v6i nhitng bai thi vi pham quy
ché nhu: C6 biéu hién danh diu bai mot cach rd rang; viét trén gidy khong dung quy
dinh; viét bing céc loai chit, loai muc khic nhau; viét v& nhimg ndi dung khong lién
quan dén bai thi; nhau nat do 15i chii quan ctia ngudi hoc; khong lam ding dé thi dugc
phat, viét thém vao bai thi...

Pidu 21. Nhap diém va cong bo diém

1. Phong KT&DBCLc6 trach nhiém kidm tra va déi chiéu diém thi ctia bai chdm
va bang diém chdm theo ma phéch va chuyén bing diém cho phong Pao tao/Pio tao
Sau dai hoc.

2. Piém hoc phén gbm diém danh gia bo phan (diém qué trinh) dugc gidng vién
nhép vao hé théng quan 1y dao tao va diém thi két thuc hoc phé‘m duge bd médn tb chire
chdm nop vé phong KT&DBCL dé chuyén sang bd phéin nhép diém vao hé théng phan
mém quén 1y dao tao.

3. Bang diém nay dugc phong Pao tao/phong Dao tao Sau dai hoc quan ly. Giang
vién, b mdn c6 trach nhiém kiém tra lai két qua diém thi dbi chiéu véi bang diém chim
thi trude khi giri vé phong Pao tao/Pao tao Sau dai hoc va phong KT&DBCL.

4. Phong Pao tao/phong Pao tao Sau dai hoc ¢6 trach nhi€ém dua diém hoc phén
cip nhit vao hé théng co s& dir liéu chung.

5. Bai thi két thic hoc phin duge hru giit & phong KT&DBCL theo quy dinh it
nhét 14 05 nam ké tir ngdy cong bd két qua thi két thiic hoc phin. Riéng bai thi gitta hoc



18

phén, Bai tdp 16m, Db 4n mon hoc, Tiéu lusn, Chuyén dé tbt nghiép, Khoa ludn t5t nghiép
ctia Ngudi hoe dugce luu giit tai Bo mén theo quy dinh .

Pidu 22. Quan Iy, khai thic va si dung dit li¢u diém thi

Phong Dao tao/Dao tao Sau dai hoc ¢6 trach nhi¢ém quan ly diém thi, cung cp
diém thi cho ngudi hoc. Khi ngudi hoe c6 nhu cau chimg nhén két qua hoc tap cia ca
nhéan phai truc tiép lién hé véi Phong Do tao/Dao tao Sau dai hoc.

Didu 23. Phiic khao két qua bai thi

1. Sau khi nhén duoc diém thi cia hoc phin, néu thiy chua théa mén, ngudi hoc
¢6 quyén lam don & xin phc khéo két qua bai thi. Pon dugc gt vé phong KT&PBCL
trong vong mét tuan tir khi nhan dugc két qua thi. Lé phi ndp don phuc khao thuc hién
theo quy ché hién hanh.

2. Phong KT&DPBCL c6 trach nhiém tiép nhan don xin phuc khio, td chirc kiém
tra, tim lai bai thi, chuyén vé bd mon dé tb chire chém lai, nhén két qua chim lai va cong
b6 két qua chim lai cho ngudi hoc chim nhit 07 ngay sau thoi gian hét han n6p don xin
phuc khao cua ngudi hoc.

3. Déi v6i diém qua trinh, gidng vién c6 trach nhiém gidi d4p cée thic mic (néu
¢6) clia ngudi hoc mot céch truc tip. Viée thay ddi diém qua trinh (Do nhdp diém sai,
tinh diém sai ddi véi hoc phdn cia ngudi hoc, ...) phai duge Trudng bo mon x4c nhén,
gi4o vién nép Don 2 nghj thay dbi diém qua trinh clia ngudi hoc va ky vao sO theo doi
thay ddi diém qua trinh ctia ngudi hoc tai phong Dao tao/Déo tao Sau dai hoc.

Piéu 24. Thanh tra, kiém tra

1. B6 phan Thanh tra thuc hién cong tic thanh tra, kiém tra tinh hinh thuc hién
theo quy dinh nay.

2. Noi dung thanh tra, kiém tra gdm thanh tra todn b cdc ndi dung c6 lién quan
t&i viée thuc hién quy trinh kiém tra va thi két thic hoc phén,

3. Thanh tra, kiém tra dugc thyc hién thudng xuyén hodc dot xuit.

4. Thanh tra viéc chdm thi: Trong truomg hop déc biét hodc theo yéu cau cia Hiéu
trudng, Nha trudng sé€ tién hanh chdm thanh tra mét s6 mén thi. T4 chic viéc chim
thanh tra dugc thye hién ding theo quy dinh.
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Chwong IV
TRACH NHIEM CUA CAC PON VI

Diéu 25. Trach nhiém ciia Phong Pao tao/Dao tao Sau dai hoc

1. X4y dung ké hoach giang day, ké hoach thi ctia nim hoc thdng bdo tdi céc
Khoa, céc 16p, cac don vi lién quan.

2. Xép lich thi trén phdn mém Quan ly dio tao va thong béo t6i tirng ngudi hoc
ddng thoi ding tai trén Website cia Truong.

3. Phéi hop véi phong KT&DBCL va céc don vi lién quan trong viéc gidi quyét
cac khiéu nai vé viéc td chirc thi ctia ngudi hoc.

4. Phong Dao tao/Dao tao Sau dai hoc quan trj phdn mém Quan ly dao tao, thuc
hién phén cAp sir dung phin mém theo dé xuét dugc Hiéu trudng phé duyét.

5. ChAm cong va thanh toan kinh phi coi thi theo quy dinh.
Piéu 26. Trach nhiém ciia phong Khao thi va Pam bao chét lwgng

1. Phong KT&DBCL 14 don vi ddu méi tb chirc, diéu hanh cong téc thi, cu thé
nhu sau:

a) Du trui viin phong pham phuc vu cho ky thi.

b) Quan Iy ngén hang ciu héi thi, & thi va bai thi giao nhan theo dung quy dinh.
c) Phéi hop véi cac don vi tb chirc ky thi theo ké hoach dugc phé duyét.

2. Luu trit cdc hd so, tai liéu lién quan dén cdng tac thi.

3. Thuc hién ché dd bao céo vé cong téc thi.

Pidu 27. Trich nhiém ciia phong Tai chinh ké toin

1. Thanh todn kinh phi vé tb chirc thi theo quy dinh.

2. Cap nhét danh sach nguoi hoe dong hoc phi, 1¢ phi theo quy dinh.

Pidu 28. Trach nhiém B) phin Thanh tra Phap ché

1. Thanh tra giam sat vi¢c in sao d& thi, t& chirc coi thi, 1am phach, cham thi, nhap
diém va cong bd diém, phiic khao; néu phét hién ¢ sai pham trong quén ly bai, phéch,
biéu hién cia tiéu cyc nhu dénh diu bai, sira diém, stra bai thi,... thanh tra l4p bién ban
bao cao Hiéu trurdng va d& nghi hinh thic xi 1y.

2. Cudi mbi ky thi 1ap béo c4o két qua thanh tra, kiém tra trinh Hiéu trudng.

3. Chu dong dé xuét chim kiém tré, phuc tra cia timng hoc ky ndm hoc.
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Pidu 29. Trach nhiém ciia cac Khoa/Vién dao tao

1. Chi dao cong téc xy dyng ngn hang cdu héi thi két thic hoc phén.

2. Phan cong CBCT theo didu dong cta Nha trudng, don déc giang vién thuc
hién dung chic trach, nhiém vu duoc giao.

3. Chi dao giang vién hoan thanh nhép diém tich lily theo duing quy dinh va hoan
thanh viéc chdm thi két thic hoc phén trong vong 15 ngay ké tir ngay thi.

Diéu 30. Trach nhiém ciia gidng vién gidng day hoc phin

1. Cong bb cong khai diém d4nh qué trinh trude ky thi két thic hoe phén.

2. X4y dung ngén hang cau héi thi/dé thi theo quy dinh, chiu trach nhiém vé tinh
bao mat.

3. Thuc hién cdng tac thi khi dugc phén cong.

4. Thyc hién nhap diém qué trinh, chém thi két thiic hoc phan theo ding thoi gian
quy dinh.

5. Phédi hop véi phong chirc nang gidi quyét khiéu nai ctia ngudi hoc.

Piéu 31. Trach nhiém va quyén lgi clia ngudi hoc

1. Khi thi két thuc hoc phén, ngudi hoc c6 nghia vu chip hanh ding quy dinh cia
Nha trreong va cia By Gido duc va Dao tao.

2. Ngudi hoe ¢ quyén dugc ndp don phiic khao bai thi theo quy dinh.

3. Ngudi hoc 6 trach nhiém phén anh v6i Nha truong (qua phong KT&DBCL)
khi c6 bing chimg vé sai pham trong qua trinh thyc hién quy dinh nay.
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Chuwong V
XU LY VI PHAM, CHE PQ BAO CAO VA LUU TRU

Piéu 32. Xi Iy can b vi pham quy ché

Nhitng ngudi tham gia ky thi c6 hanh vi vi pham quy ché (bj phét hién trong khi
lam nhiém vu hodc phat hién sau ky thi), tiy theo mirc d6 vi pham s& bij xir ly theo cac
hinh thirc sau day:

1. Xem xét ha bac xép loai vién chirc va ngudi lao dong trong ndm hoc:

Ap dung trong cac trudng hop: Nop @ thi khéng theo qui dinh, bé coi thi, di coi
thi mudn so véi gidr thi, sir dung dién thoai, lam viéc riéng trong lic coi thi, rdi khoi phong
thi qué thoi gian quy dinh, nhép diém qua trinh, chdm thi, ky bang diém thi khong dung
thoi han, thiéu trach nhiém trong coi thi, cac vi pham khéc lién quan dén cong tac thi.

2. Xem xét xir ly ky luat ddi véi cac trudong hop

a) Pé cho ngudi hoc tu do quay cop; mang tai li¢u va vat dung tri phép vao
phong thi. '

b) Chm thi khong diing huéng din hodc cong diém bai thi c6 nhiéu sai sot.

c¢) Ra ngan hang ciu héi thi/dé thi sai ho#ic ra ngoai chwong trinh hoc.

d) Truc tiép giai bai thi hodc huéng dan cho ngudi hoc lic dang thi, 13y bai thi
cuia ngudi hoe nay giao cho nguoi hoc khac.

e) Gian 1an khi chim thi, cho diém khong ding quy dinh, vugt khung hogc ha
diém cua ngudi hoc.

f) Lam 16 sb phach bai thi, 1am 16 d& thi, mua, ban dé thi.

g) Stra chita, thém, bot vao bai lam ctia ngudi hoc, ) y sua diém trén bai thi, trén
bién ban chim thi hoic trong bang diém, dnh trao bai thi, sé phach hoic diém thi cia
ngudi hoc.

3. Céc truong hop vi pham khac do Hoi dong ky luft cia Trudong xem xét xir ly.

Piéu 33. Xir Iy ngwdi hoc vi pham quy ché thi

Moi hanh vi vi pham quy ché thi déu bi 14p bién ban, xi Iy nhu sau:

1. Khién trach: Trir 25% sb didm bai thi. Ap dung déi véi nhitg ngudi hoc pham
13i mot 14n: Nhin bai, trao d6i, thio luan v6i ngudi khéc.

2. Canh céo: Trir 50% sb diém bai thi. Ap dung d6i voi ngudi hoe vi pham mot
trong nhitng 13i sau ddy: P4 bj khién trach mot 1an nhung trong gid thi vén tiép tuc vi
pham quy ché; trao bi bai lam, gidy nhép véi ngudi hoe khac, cho ngudi hoc khac chép
bai. Nhitng bai thi c6 da co két luan 12 giéng nhau thi x1t Iy nhu nhau.

A
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3. Dinh chi thi: Ngudi hoc bi dinh chi thi trong khi thi hoe phén nao thi bai thi
hoc phén d6 bi diém khong (0). Ap dung ddi v6i cdc ngudi hoc vi pham mt trong cdc
16i sau @dy: P4 bi canh céo mot 13n nhung trong gié thi van tiép tuc vi pham quy ché;
khi vao phong thi mang theo céc tai liéu, phuong tién ki thuat thu, phat, truyén tai, ghi
am, ghi hinh, thiét bi chita dyng thong tin c6 thé loi dung d& lam bai thi; vii khi, chét
tir ngoai vao phong thi; c6 mui rugu bia, c6 hanh dong gy gb, de doa can bo ¢ trach
nhiém trong phong thi hay de doa ngudi hoc khac; viét, v& nhitng ndi dung khong lién
quan dén bai thi trén giy thi.

Céc hinh thirc ky luét trén do hai c4n bd coi thi ldp bién ban, thu tang vt va théng
nhét hinh thic ky luat.

Viéc xtr ly ky ludt ngudi hoc phai duoc cong b cho ngudi hoc biét, néu ngudi
hoc khéng chiu ky tén vao bién ban thi hai CBCT ky vao bién ban. Giita CBCT va
Thanh tra thi khong nhét tri v& cch x 1i thi ghi r& ¥ kién coi thi vao bién ban dé bao
c4o Hiéu truéng quyét dinh.

4, Pinh chi hoc tip hodc budc thdi hoc déi v6i nhitng ngudi hoc ¢6 vi pham sau:
Thi ho va nhe thi ho duéi moi hinh thirc; t& chir 14y dé va dua bai gii vao cho Ngudi
hoc trong phong thi; gy r6i 1am mét trat tu trong phong thi.

5. D& nghi cic co quan cd thim quyén xir Iy déi v6i nhitng ngudi hoc vi pham
nhitng 16i sau: C6 hanh ddng phé hoai ky thi; hanh hung cén bd c6 trach nhi¢ém trong ky
thi; hanh hung nguoi hoc hodc ¢6 nhing vi nghiém trong khéc trong k¥ thi.

Piéu 34. Ché d6 ban giao va luu triv

1. Sau 01 théng ké tir ngay thi cudi ciing ctia mbi hoc ky, phong KT&DPBCL c6
trach nhiém ban giao 01 bang diém vé phong DPao tao, phong Pao tao Sau dai hoc.

2. Bai thi, dé thi duoc Iwu trit tai phong KT&PBCL theo dung céc quy dinh.

3. Bang diém dugc lhru trit vinh vién tai B mon, phong KT&DBCL, phong Dao
tao, phong Dao tao Sau dai hoc.

4. Dbi v6i file dir lidu gbc do Pho Hiéu truéng phu trach dio tao, phong Do tao,
phong Dao tao Sau dai hoc chiu trach nhi¢m luu trir.

5. Céc don vi duoc phan cAp phai chiu trach nhiém quéan ly vé tinh bio mat cia
dir liéu dugc giao.

6. Dit lidu hé théng duge sao chép ra § cting ngoai va hru trit tai phong Dao tao,
phong Pao tao Sau dai hoc.
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Chwong VI
TO CHUC THU'C HIEN

Piéu 35. Trach nhiém thwc hién

Truéng Khoa/Vién dao tao, Trudng BO moén, cdc Phong/Ban chirc ning va
Truéng céc don vi lién quan cia Trudong nghiém tic thuc hién va cé trach nhiém phé
bién ndi dung Quy dinh nay dén timg cén b, giang vién ctia don vi; C6 vén hoc tép va
can bd quéan Iy ngudi hoe ¢6 trach nhiém phd bién quy dinh nay dén timg ngudi hoc dé
nghiém tic thuc hién.

Piéu 36. Diéu khoin thi hanh

Quyét dinh nay c6 hiéu luc k& tir ngay ky va thay thé Quyét dinh sb 155/QP-
PHLN-KT&DPBCL ngay 23/02/2015 cta Hiéu trudong trudong Pai hoc Lam nghiép. Cac
quy dinh trudc day trai véi Quyét dinh nay déu bi bii bo.

Trong qua trinh thuc hién, néu cé vudng mic cac don vi @& xuét, bao cdo Hidu
truémg (qua phong KT&DBCL) dé quyét dinh, sira d6i va b sung./. 774

P

GS.TS. Tran Viin Chi

A [



TRUGNG PAI HOC LAM NGHIEP
PHONG KHAO THI VA PBCL

-

MAu 01: Phiéu trinh va ban hanh vin ban

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap -Tu do-Hanh phic

Ha Ngi, ngay 06 thang 4 nam 2022

PHIEU TRINH KY VA PHAT HANH VAN BAN

PHAN I. TRINH KY VAN BAN

Kinh trinh: B/c Hiéu trudng, Truong Dai hoc Lam nghiép (ghi r6 ho tén dong chi trong Ban Gidm hiéu)

Ngi dung van ban: Quyét dinh vé viéc ban hanh Quy dinh vé cong téc khdo thi ciia truong Dai hoc Lam

nghiép.

1. Don vi chii tri soan thio chiu trach nhi€ém chinh

Ngay 06 thang 4 nadm 2022

Ngay 06 thdang 4 ndm 2022

Tém tat ndi dung vén ban (nguoi sogn thao
ghi): Quyét dinh vé viéc ban hanh Quy dinh
vé cong tac khao thi cua truong Pai hoc Ldm
nghiép.

2. Ngudi soan thao

JM

3. Trudmg don vj soan thio

T

| Sl
4, Phong HCTH 5. Lanh dao Truong

- Phiéu trinh ky duge st dung cho tat cdc logi van ban trinh lanh dao gidi quyet
- Bdn géc phzeu trinh ky dwgc hueu trik igi phong HCTH dé lam co s¢ cho theo doi, kiém-tra, doi chiéu.
- Ban sao phiéu trinh ky dwgc chuyén dén thii truong don vi trinh ky dé biét va 16 chire thue hién khi c6

y kién cia Ban Gidm hiéu,

PHAN II. PHAT HANH VAN BAN

86 ky hiéu vin ban 696/QD-DHLN-KTDBCL ngay thang vin ban 06/4/2022.

Noi nhin (Mdc dinh sé phdt hanh theo “noi nhdn” ghi trén van ban, chi ghi thém khi c6 bé sung doi
twgng nhdn khdc. Doi véi véin ban ra ngodi Truomg cdn ghi rd hinh thike giri qua th dién ti, véin ban
lién thong hodc chuyén phdt nhanh vin ban gidy).

Can b¢/don vi dang ky
(ngay, thang, ho tén, chir ky)

Vin thw nhin Vin bian
(ngay, thang, ho tén, chir ky

Phong HCTH
(ngay, thang, ho tén, chit ky)




